3ATBEP/’KEHO

Po3snopsmkenHs roioBu 061acHOT
Jep>KaBHOT aaAMiHICTpaIrii

03.01.2017 Ne 1

IHCTPYKUIA
PO MOPSIOK BEACHHS 00JIIKY, 30€piraHHs, BUKOPUCTAHHSA 1 3HUILEHHS TOKYMEHTIB
Ta IHIIUX MaTepiadbHUX HOCIIB iHGOpMAILil, III0 MICTATH CITy’)k00BY iH(DOpMaIilO B
anapari 3anopizbkoi 00J1acHOT 1ep>KaBHOI aJMiHICTpaLii

I. 3arajgbHa yacTuHAa

1. s IHCcTpyKIlis BU3HAYa€ €IWHI BUMOTU O BEACHHS OOJIIKY, 30epiraHHs,
BUKOPHUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta IHIIUX MaTepiajJbHUX HOCIIB 1HpopMmarii
(madi - JOKyMEHTH), 10 MICTATh CIy)00BY iH(opMmalio y cdepi 000poHH AeprKaBHy,
Ta 1HOIY CIOy)KOOBy iH(opMarliito (mam - ciayxOoBa iHdopmaris), B amapari
3anopizpkoi  oOsacHOi  JepkaBHOT  aaMmiHICTpamii  (mami  —  amapar
oOnep:kaIMiHICTpallii).

2. B amapari obnaepskaamiHiCTpallii yTBOPIOETbCS KOMICIS 3 MUTaHb POOOTH 13
ciy)00Bor0 1HpopMalli€ro, sika NocTiiHo fie. [TonokeHHS Mpo KOMICil0 3 MUTaHb
pobotu i3 ciayk00Bor0 iH(pOpMali€r0 amapary oOnaepkaaMmiHicTpamii Ta 11 CKiaj
3aTBEP/IKYIOThCS PO3NOPSAIHKEHHSAM T'OJIOBH O0JIIepKaAMiHICTpallii.

3. OCHOBHUMHU 3aBAAaHHSIMH KOMICIi 3 MNHTaHb pOOOTH 13 CIIyKOOBOIO
iHpOopMalli€to anapary oOnaepxKaaMIHICTpaIi €:

CKJIQJICHHS Ha TMIJICTaBl MNPOMO3MIIN CTPYKTYpHUX MIAPO3IUIB amnapary
oOnmepkaaMiHICTpallii Ta 3 YypaxyBaHHSM BHUMOT 3aKOHOJABCTBA IEPEIIKY
BIJIOMOCTEH, 1110 CTAHOBJIATH CIYXO00BY 1H(oOpMaIito (aasl - mepemik BiJOMOCTEH), 1
MOJaHHS WOTO Ha 3aTBEPJKEHHS TOJIOBI 00 IepKaAMIHICTpaIlii;

neperiasa AOKYMeHTIB 3 rpudom "/[is cayk60BOro KOpucTyBaHHS" 3 METOIO
Horo miaTBepHKeHHsS ab0 CKacyBaHHS;

PO3TIIsA JOKYMEHTIB 3 rpudom "Jiist ciyk00BOro KOpUCTyBaHHs" Ha MPEAMET
BCTAHOBJICHHSI B HUX BIJJOMOCTEH, IO MICTATh BIAKPUTY iH(OpMaIIiiO, sIKa MOXE
OyTH BUKOpPHCTaHA Mij] Yac OMpPAaIFOBaHHS 3aMUTIB Ha MyOaiuHy iHpopMaIlio;

pO3CIIilyBaHHSl Ha MiJICTaBl PIIIEHHS T'OJIOBU oOiepkaamiHicTpamii (akTiB
BTpaTH JOKYMEHTIB 3 rpudom "Iy cay>k00BOro KopucTyBaHHs" Ta PO3TOJIOLICHHS
ciryk00B01 1H(pOpMaIlii;
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PO3IJISL MUTAHHS 1I0J10 pUCcBO€EHHS rpuda " ciyk00BOro KOpucTyBaHHs"
JOKYMEHTaM, L0 MICTATh CIy:KOOBY iH(popMalilo, sfika He nepeadadeHa MepesikomM
B1JIOMOCTEH, 3a MOJAaHHAM 0Ci0, K1 MIAMUCYIOTh TAKUI TOKYMEHT;

BUBYCHHA Ta TPOBEJCHHS OLIHKH MaTrepialiB, 3 SIKUMHU IUIAHYETHCS
03HAlOMHTHU 1HO3EMIIB a00 sK1 OyAyTh iM mepeaaHi.

Jlo ckiamy Kowmicii 3 muTaHb poOOTH 13 CIy>KO00BOIO 1H(pOpPMAIII€I0 amnapary
oOnepkaaMiHICTpallii BKJIIOYAIOTHCS MPALIBHUKH  CTPYKTYPHHX  MIAPO3ALTIB
amapaty oOJJep:KaaMIHICTpallii: 3arajJbHOTO BIAAUTY, HOPUANYHOTO BIIILTY,
opraizamiiHoro BTy, BiIAUTYy 1H(OPMAIIHHO-KOMIT IOTEPHOTO 3a0e3MeUeHHsI,
BIIJIUTY B3aEMOJII 3 MPAaBOOXOPOHHUMH OpraHaMH, OOOPOHHOI poOOTH Ta 3 MUTAHb
3aro0iraHHg Ta BUSBIEHHS KOPYMLii, BIAILITY poOOTH 13 3BEPHEHHAMM TPOMA/ISH,
CEKTOPY PEKUMHO-CEKPETHOT poOOTH Ta CEKTOPY MOOLTI3aliiHOT poOOTH.

4. Tlepemik BIZOMOCTEH CKJIQJa€Thcs amaparoM OOJaep kaaMiHiCcTpallii
BIJIMOBIIHO /10 BUMOT YaCTHUHH Jpyroi crarti 6 Ta crarri 9 3akony Ykpainu "lIpo
aoctyn 10 myOaidHoi iHpopMalii', 3aTBEPAXKY€EThCS TOJIOBOIO 00JI1ep KaAMiHICTpaIlil
Ta ONPWIIOAHIOETHCS Ha i1 0QiliiHOMY BeO-CaTI.

5. TlpamiBHUKH, SKAM JOPYYEHO OIpaIbOBYBaTH JOKYMEHT, IO MICTUTh
ciy00By 1H(MOpMaIlil0, BU3HAUYAIOTHCS TOJOBOIO OOJAepkKaAMiHICTpallli, WOTO
3aCTYNHUKAMHU, KEepiBHUKAMHU CTPYKTYPHHUX HiAPO3IUTIB anaparty
obmnaepkaaMiHiCTpallii y pe3orolii 10 TAKOTO JOKYMEHTA.

Unenu nocTiiHUX ab0 THMMYAcOBHX KOHCYJIbTAaTHUBHHX, JOPATUMX Ta 1HIIUX
JOTIOMDKHHMX OpraHiB 0OJaepsKaJMiHICTpalli, sIKi He € ii MpauiBHUKaMH, MOXYThb
MpaIfoBaTH 3 JTOKYMEHTAMH, L0 MICTSTh CIY>KOOBY 1H(QOpMAIiI0 Ta BUHOCATHCS Ha
PO3IJISIT BIATIOBIHOTO OPraHy Ha MiJACTaBl PE30JIIOLIil TOJI0BH 00IepKaaAMIHICTpaIlii.

6. Opranizaiiiss B amapari ooyuaepxkaaMiHicTpalii poOoTH 3 JOKyMEHTaMH, IO
MICTATh CIYXOOBY 1H(OpMaIio, MOKJIAJAa€ThCS HA 3araJbHUM BIAALT amapary
obnaepsxkanMinicTparii (Jaxi — 3arajJbHUM BT anapary).

O6mik, (opmyBaHHa crpaB, 30epiraHHd Ta BUKOPHCTAHHS JOKYMEHTIB 3
BigmiTkamu "Jlitep "M" mpoBaasThCs CEKTOPOM MOOUTI3aliiHOI poOoTH amapary
obnaepxaaMiHicTpailii.

KepiBHMKM  CTPYKTYypHMX MIIpO3AUIIB  amapary oOjiaep:kaaMiHicTparii
301MCHIOIOTH KOHTPOJIb 32 JOTPUMAHHSIM MOPSIAKY IMIATOTOBKH JOKYMEHTIB 3 rpudoM
y
"Jss ciry»k00BOTO KOpUCTyBaHH:", X 30€piraHHs 1 BUKOPUCTAHHS.

7. 3aranpHUM BIAALT amapary O3HAMOMIIIOE TMPAIIBHUKIB CTPYKTYPHHX
HIAPO3ALTIB 00IAepKAAMIHICTpallii, @ TaKOX WICHIB 3a3HAYEHUX Y MYyHKTI 5 wi€l
[HcTpykuii opraniB 3 I1HCTPYKIEI MPO TMOPSAOK BeACHHS 00Ky, 30epiraHus,
BUKOPHUCTAHHS 1 3HUILEHHS JTOKYMEHTIB Ta 1HIIUX MaTepiajbHUX HOCIIiB, IO MICTATH
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ciy)00By 1H(poOpMaIlito B anapari 3amopizbKoi 00JIaCHOT Jep:KaBHOI aaMiHicTparlii
(mani - [acTpykuis), mia po3mnuc.

8. JlokyMeHTaMm, M0 MICTSTh CIIy>KOOBY 1H(OpMAIlil0, MPUCBOIOETHCA TpUd
"Jlnst ciryKO0BOTrO KOpUCTYBaHHsA".

Ha pokymeHnrtax, mo MICTATh ciy>)k00By i1H(opMalio 3 MoOLTI3aliiHUX
MUTaHb, I0AaTKOBO pOCTaBiseThes BiamiTka "Jlitep "M".

9. IluraHHd mOAO0 HEOOXIIHOCTI NPUCBOEHHS JOKyMeHTy rpuda "ns
CIIy’k00BOTO KOPUCTYBaHHS" BUPILIYETHCSI BUKOHABIIEM ab0 MOCa0BOI0 0C00010, KA
MiMUCY€E TOKYMEHT, BIAMOBITHO J0 MEPENiKy BIIOMOCTEH Ta 3 JOTPUMAHHSIM BUMOT
YacTHHM JApyroi crtatTi 6 Ta crarti 9 3akony Ykpainu "[Ipo goctyn go myOGmiunoi
iHpopmaii".

10. o mnpuiHATTA pilIEHHA NP0 NPHUCBOEHHS NOKyMmeHTy rpuda "Jns
Ci1y’k00BOT0 KOpUCTYyBaHH:" 0cO0H, 3a3Ha4YeH1 B MyHKTI1 9 1i€l [HCTpyKIIil, MOBUHHI:

1) mepeBipuTH, UM HaAJIEKUTh 1HQOpMAILs, SKY MICTHTh JOKYMEHT, [0
KaTeropiii, BU3HAYCHUX Yy YacTUHI nepiii ctarti 9 3akony Ykpainu "IIpo goctym no
nyOaiuHoi 1H(opmarii";

2) BCTAaHOBUTH, UM HAJICKUTH BIJIMOBIIHA 1H(OpMAIIis 10 TAKO1, TOCTYII 0 SKOT
3TiJHO 13 3aKOHOM HE MOe OyTH OOMEKEHO, B TOMY YHCIII IIJIIXOM BITHECEHHS 1 710
ciryk00B01 1H(pOpMaIlii;

3) mepeBipUTH IOTPUMAHHSA CYKYIHOCTI BHMMOT, MepeAdayeHuX YacTHHOIO
apyroto cratTi 6 3akony Ykpainu "IIpo noctyn no my6miynoi iHpopmarii'”.

B okpemux BuIagkax MUTaHHA LI0JI0 HEOOXITHOCTI MPHUCBOEHHS AOKYMEHTY
rpuda " cayk60BOro KOPUCTYBAHHA" MOXKE OyTH PO3IIISIHYTO KOMICI€IO 3 MUTaHb
poOoTH 13 ciry:k00Bo0 iH(pOpMalliero amnapary oOsaep:KaaMIHICTpallii 3a MOJaHHIM
nocaioBoi ocoOu, siKa MiAMUCYBaTUME JOKYMEHT.

11. 3abopoHsieTbcsi BUKOPUCTOBYBATU JIsi Mepenadi ciay>k00Boi iHpopmarii
BIJIKpUTI KaHAJH 3B'S3KY.

VY pa3i BUHUKHEHHS HEOOXiTHOCTI B mepenayi (HaJCUiaHHI) TOKYMEHTIB, IO
MICTSTh CIYX)OOBY 1H(pOpMAIIiIO0, IOPUIUNIYHUM 0C00aM, TPOMAJCHKUM 00'€THAHHSIM
6e3 crarycy IOpUAUYHOI 0coOHM Ta (I3MYHUM Oco0aM, Ha SKUX HE TMOMIUPIOIOTHCS
BUMoOTH i€l [HCTpyK1ii, ocTaHHI OepyTh Ha cebe MUCbMOBE 3000B'sI3aHHS CTOCOBHO
HEPO3TOJIONICHHSI OTPUMAaHO1 CJIy>k00BO1 1HPOpMAITii.

KepiBHHMKM IOpUAXYHUX 0C10, TPOMAJCHKUX 00'€elHAaHB O€3 CTaTyCy IOpUAMYHOL
ocobm Ta (i3uuHI 0coOM 3a pO3TOJIOUICHHS CiIy*)00Boi i1H(OpMaIii HecyTbh
BIJIMOB1IAJILHICTH BIATIOBIHO JI0 3aKOHY.

12. BigmoBimanpHICTh 3a OpTraHi3aimir0 Ta 3a0e3leyeHHs JIOTPUMAHHS B
amapari oOjjaep:KaaMiHICTpallii MOpsSAKY BeleHHs o0miky, 30epiranHi Ta
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BUKOPHUCTAHHS JOKYMEHTIB, II0 MICTITh CIy»OOBY 1H(pOpMAaIlil0, MOKJIAAAE€THCA Ha
3aCTYIHHMKA TOJIOBH — KEPIBHUKA anapary o0JyaepkaaMiHicTparii.

OcoOu, BUHHI y TMOpPYIIEHHI TMOPSAKY BelIeHHs 00Ky, 30epiraHus,
BUKOPHUCTAHHS 1 3HUILEHHS JTOKYMEHTIB Ta 1HIIUX MaTeplalbHUX HOCIiB 1H(pOpMaIlii,
0 MICTATh CiIyxk00By i1H(oOpMaIio, iX BTpari ab0 PO3TOJIOMICHHI CIIy*)O0BOI
iHpopMallii, 10 B HUX MICTUTHCA, MPUTATYIOTHCS OO AUCHMILIIHAPHOI abo0 1HIIOI
BIJIMOBIAAJIBHOCTI, epea0aueHoi 3aKOHOM.

13. Ilix wac poGotu 3 nokymeHTamu 3 Tpudom "Ing cayxx60Boro
KOPUCTYBaHHA" 3aCTOCOBYIOTHCS MOJIOXKEHHsI [HCTpyKuii 3 AUIOBOACTBAa B amaparti
3anopi3pkoi 00JacHOi JAepKaBHOI aJMiHICTpaIlii Ta HalllOHAJTBLHUX CTaHIAPTIB, IIO
pErJaMeHTyIOTh MOPSAOK CKJIAJCHHA Ta O(OPMIIEHHS OpraHizaliiHO-pO3MOPAIINX
JOKYMEHTIB.

CtBOpeHHs,  BIANpaBJICHHA, NEpeJaBaHHs,  OJep)KaHHsA, 30epiraHHs,
00poO0IeHHSI, BUKOPUCTAHHS Ta 3HUIIECHHS €EKTPOHHHUX JOKYMEHTIB 3 rpudom "Jns
CIIy’KOOBOTO KOpHUCTYBaHHs" B amapaTi oOaep)aaMiHicTpaiii 3IHCHIOEThCS
BIIMOBIZIHO 70 BHMOT 3aKOHOJABCTBA, W0 pPEryJl0€ TMUTaHHA poboTH 3
CJIEKTPOHHUMH TIOKYMEHTAMH Ta MUTAaHHS €JIEKTPOHHOTO JOKYMEHTOOOITY.

14. BukopucranHsa iHpopMalifHUX, TEIEeKOMYHIKAIIHHUX, 1H(GOpMaLiiHO-
TEJEKOMYHIKAIIHHIUX CUCTEM YU 3ac00iB KOMiIOBaJIbHO-PO3MHOKYBAJIBHOT TEXHIKH,
0 3aCTOCOBYIOTHCS MiJ 4Yac oOpoOku ciryxk00Boi iHOpMaIi, 3M1MCHIOETECS Ha
MiJCTaBl PO3MOPSHKEHHS TOJOBU OOJAepKaaMiHICTpallii 3 JOTPUMAHHSIM BUMOT
3aKOHOJIaBCTBAa y cdepi 3aXucty iHpopmarrii.

15.V pa3i mikBimauii amapatry — oOjaepkaaMiHICTpalli — pilIEHHS PO
MOJIaJIbIIIe KOPUCTYBAHHA JOKyMeHTaMHu 3 rpudom "Jliis cyx60BOro KopuctyBanHs"
nmpuiimMae JTiKBiaIfiiiHa KoMicis.

16. [epxaBuuii apxiB 3amopi3bkoi 00JacTi Hamae KOHCYJbTAIIHY Ta
METOJUYHY AOMOMOTY 3 MUTaHb JAUIOBOJICTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
ciryk00By 1H(pOpMaIlito, MATOTOBKHU CIPaB 10 MepeiaBaHHs Ha apXiBHE 30epiraHHs.

II. IlpniitMaHHs Ta peecTpanis J0KYMEHTIB

17. IlpuiiManHa Ta peecTpaiis OOKyMeHTIB 3 rpudom "Ilns cmyx6oBoro
KOPUCTYBaHHA'", KpiM JOKYMEHTIB, 3a3HaUC€HHX B ab3aill JPyromy IOTO MYHKTY,
3MIMCHIOETHCS IEHTPAI30BaHO 3arajibHUM BIIJIUIOM amapary.

[lopsinok mpuiiMaHHsS Ta peectpalii JoKyMeHTiB 3 rpudom "Jlns ciyx00BOro
KOpUCTyBaHHA", sKi MicTATh BinMitku "Jlitep "M", BU3HA4a€TbCs BIANOBITHOIO
THCTPYKLIEIO.
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18. VYV pa3i HagxomkeHHS Yy HepoOOuMii uyac KOHBEpTIB (IIAaKOBaHb) 3
AoKkyMeHTamMu 3 rpudom "J[ns ciayk60BOro KopucTyBaHHS" BOHHM HPHUIAMArOThCS
BIMOBIAQJIBHUMU YEProBUMH  OOJepKaaMiHICTpalii, $Ki, HE pPO3KPUBAIOYH,
nepefalTh iX HAcTyMHOTO poOOYoro JHS [0 3arajllbHOTO BiJIUTY amapary Mmija
PO3IHKCKY B KypHaJIl 00JIIKY KOHBEPTIB (I1aKOBaHb) 3a (HOPMOFO 3TiAHO 3 AOJATKOM 1.

19. Bxinna kopecnonaenuiss 3 rpudom "lns ciayxOoBoro xopuctyBaHHS"
PO3KpUBAETHCS MPAIIBHUKOM 3arajbHOTO BIJIUTY arapary, BIANOBIJaIbHUM 3a
JIJIOBOJICTBO CTOCOBHO JOKYMEHTIB, IO MICTAThH clTy)00BYy iH(popmMmaiiro. [Tpu nibomy
NepeBIpseTbCS  BIAMOBIAHICTh KUIBKOCTI apKyUIiB, NPUMIPHUKIB, JOAATKIB JI0
JOKYMEHTIB Ta iX peecTpamiifHuX 1HAEKCIB 3a3HaUCHUM Ha KOHBEPTI (ITaKOBaHHI) Ta y
CYIIPOBITHOMY JIUCTI.

20. 3a BIACYTHOCTI BKJaJeHb 200 MOPYIIEHHS iX IITICHOCTI (HEBIAMOBITHOCTI
KUIBKOCTI apKyIIiB, TOJATKIB O JOKYMEHTA), MOMIKOKEHHS KOHBEpTa (TaKoBaHHS),
10 MPHU3BENO J0 YHEMOKIIMBICHHS MMPOUYUTAHHS TEKCTY JOKYMEHTa ab0 MOKIHUBOTO
HECAHKI[IOHOBAHOIO O3HAMOMIJIEHHS 3 HOro 3MICTOM, a TaKO>X HEBIAMOBIIHOCTI
peECTpaIlifHOrO 1HACKCY JOKYMEHTa 3a3Hauy€HOMY Ha KOHBEPTI (MaKkoBaHHI),
JOKYMEHT He peecTtpyerbes. [Ipu mpomy ckimamaeTbcsi akT 3a (OPMOIO 3TiJIHO 3
JO0aTKOM 2 y JIBOX MPUMIPHUKAX, OAWUH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMaHUMU
JOKYMEHTaMH HAaJICWJIA€ThCS BIANPABHUKOBI, JIPYruil 30epiraerbcs y 3arajibHOMY
BIJIZIUTI amapary.

21. Hapicmani He 3a aapecoro JMoKyMeHTH 3 rpudom "Jlis ciy:kOG0BOToO
KOPUCTYBaHHA'" MOBEPTAIOTHCS BIAMIPABHUKOBI 0€3 X pO3IIIs LY.

22. Ilig gac peectpauii BXiAHOTO AoKyMeHTa 3 rpudom "Jlns ciyx00Boro
KOPUCTYBaHHA" Ha MEPIIOMY HOTO apKyIIi 3a JOMOMOTOI0 IITaMmia (aBTOMAaTUYHOTO
HyMeparopa) 3arajbHUM BUJIUIOM amapary M[pOCTaBIAEThCA BIAMITKAa PO
HAJIXO/KEHHS 13 3a3HAYCHHAM CKOPOYEHOTO HaliMeHyBaHHs oOJaepaaMiHicTpallii,
peecTpauiiHoro 1iHAEKCy, Aatu (y pa3l TEpMIHOBOTO BHMKOHAHHA — TOJIWHHU 1
XBWJIMHM) OJI€P>KaHHS JOKYMEHTA.

VY pa3i HagXoIKEHHS KOHBepTa (makoBaHHsA) 3 BiamiTkowo "Ocobucto"
BIIMITKA TMPO HAAXOKEHHS MPOCTABISIETbCS O€3MOCepelHb0 Ha  KOHBEPTI
(makoBaHHi) 13 3a3HAYEHHSM TIOPSIKOBOIO HOMEpa KOHBepTa (IMaKOBaHHS) 3a
KypHaAJIOM 00Ky KOHBEPTIB (ITaKOBaHb) Ta JATH HOT0 OJIepKaHHA.

23. OOnik eJeKTPOHHUX HOCIiB 1H(OpMaIli, KHUI Ta IHIIUX BHUJAHb, SIKi €
JoaTKaMU JI0 BXIJIHOTO CYIIPOBIJHOTO JIMUCTA, BEAETHCS OKPEMO Bi BXiTHUX
JTOKyMeHTIB. Ha cympoBimHOMY JHCTI, SIKMI JOJTy4YaeThCs O BIATIOBIIHOI CIpaBw,
3araJlbHUM  BIJJIUIOM — amapary MpOCTaBJISAIOTBCA HOMEp O00JiKOBOi  ¢opmu,
MOPSIAKOBUN HOMED 1 J1aTa B3SATTA J0/AaTKa Ha OOJIIK.
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24. PeecTpariist BXiIHUX, BUXIIHUX Ta BHYTPILIHIX JOKYMEHTIB 3 rpucom "Js
CIIy’KOOBOTO KOPUCTYBaHHS" 31HCHIOETHCS OKPEMO Bijl TOKYMEHTIB, SIKi HE MICTSATh
ciryk00By 1HGOpMAIIito, 3 TOTPUMAHHIM BUMOTH III0JI0 OJHOPA30BOCTI peecTpariii.

[Ipy mpoMy a0 peecTpaliiHOTO I1HAEKCY OKYMEHTa JO0JA€ThCS BiIMITKA
"IICK", Hanpukian:

"251/08-49 JICK; 08-49 /456 JICK;
123 JICK".

Ha noxymenTtax 3 MoOULTI3aliHHUX MUTaHb MEpPe] PEECTPALIMHUM 1HIEKCOM
MPOCTABISIETHCS BiqMiTKa "M", HanmpuKiIaz:

"M/251/04-12 1CK".

BuxigHomy CynpoBiZHOMY JIMCTy Ta KOXHOMY JIOJAaTKy JO HBOTO
MIPUCBOIOETHCS BIIACHUN PEECTPALIMHUN 1HEKC.

BxigHoMy CynpoBiAHOMY JIUCTY Ta JOAATKaM 10 HOTO HA MAlepoOBUX HOCISAX
MPUCBOIOETHCST OJUH HOMep. Ha K0oXKHOMY 10AaTKy Ha JHUIIbOBOMY OOILll MEPILOTO
apKylla IpOCTaBIAE€ThCS BIIMITKA, HATPUKIAL;

"o Bx. 1172/08-49 JICK Bin
01.09.2016".

Ha noparkax, mio misiratoTh MOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISIETHCS HA
3BOPOTHOMY OOIli OCTAHHBOTO APKYyIlla TOKYMEHTA.

CynpoBiHu# JUCT, 0 Mae NMPUMITKY "0e3 gogaTka - BiIkpuTa iHpopMmaris",
TAKOX PEECTPYEThCS B IKypHaJaX, IO BUKOPHUCTOBYIOTHCS [UIsl peecTparii
JOKYMEHTIB, 10 MICTATH CIIY’K00BY 1H(pOpMAILIIO.

25. Peectpauis nokymeHTiB 3 rpudom "Jlns ciyxOoBoro kopuctyBaHHS"
3MIMCHIOETHCA B JKypHasax 3a popMoro 3rigHo 3 Aojaarkamu 3, 4, 14.

26. Etanum mnpoxomkeHHs JOKyMeHTiB 3 rpudom "nsg cayxO0oBorO
KOpUCTYBaHHA" B  amapari oOjjepkaaMiHICTpauii TMOBUHHI  OOOB'S3KOBO
BiToOpaxaTucs y BIAMOBIIHUX peecTpaliiHux Gopmax (KypHayiax).
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II1. O6aix Buaans 3 rpudom " Las cayxd60Boro kopucryBanas"

27. Tupax Buganus 3 rpudom "Ing ciyx00BOro KOpUCTyBaHHsA'",
MiATOTOBIICHWHA B amapaTi oOJjepkaaMmiHicTpailii, O0OJIKOBYEThCS 3a OJIHUM
MOPSIKOBUM HOMEPOM Y KypHaui 3a GOpPMOIO 3TiAHO 3 JOAATKOM 5.

28. BigmiTka mpo A0JAaTKOBO HAJIPYKOBaH1 MPUMIPHUKU BUJAHHS POOUTHCS Y
KypHaJIl, 1€ BOHU PEECTPYBAIMCS BIEpIIE, 13 NPOJOBXKEHHSM IX HyMepaiii Bif
OCTaHHBOT'O HOMEpa NPUMIPHUKA TAaKOTO BUIAHHS.

IV. O0Jik e1eKTPOHHHUX HOCIIB iIH(popMamii

29. OO0diK eJeKTPOHHMUX HOCIIB iH(pOpMaILii (KOPCTKUX 1 THYYKHUX MarHiTHUX
IUCKIB, KaceT Ta OO0OIH 3 MAarHiTHOIO CTPIYKOIO, JWCKIB MJis JIa3epHUX CHUCTEM
3YNTYBaHHs, HEBIJ'€MHOI YaCTUHU MOAYJIB (pyieni-naM'aTi TOIO), Ha K1 IJIaHY€EThCS
3amucyBaTH  CIy»KO00By  iHGopMmarllito, BeaeTbcs  BiIAiIoM  iHpOpMaIliitHoO-
KOMIT'IOTEpHOTro 3abe3leueHHss amapary oOJaepaJMiHICTpalii y >KypHall 3a
($hopMOT0 3TriHO 3 T10JATKOM 6.

30. Ha 3axucHiii 00OJIOHII €JIEKTPOHHOro Hocig iHopmarii (IIacTMacoBii
KarcyJi rHy4YKOro MarHiTHOTO JHMCKa, KaceTi abo 0001HI 3 MarHiTHOIO CTPIYKOIO, Ha
BEpXHBOMY OOIll JMCKa JJIsl JIa3epHUX CHCTEM 3UYUTYBAHHS, HEBIJI'€MHIA YaCTHHI
KOpIlyCy ~ MOIyTiB  (uiem-naM'aTi  TONIO)  3a3HAYAIOThCA  HallMEHYBaHHS
obnaepxkanMiHicTpailii, oOJIIKOBUI HOMEp 1 JaTa B3STTS Ha OOJIK E€IEKTPOHHOTO
Hocis, rpud " ciayk60BOro KOpucTyBaHHs".

31. OOnikoBuii HOMEpP MKOPCTKOTO MAarHITHOTO JHMCKAa 3a3HA4Ya€TbCs Ha
ETUKETIIl, 110 HAKJICIOEThCS HA MO0 Kopiryci abo Ha orioMOoBaHOMY KOpPIyci OJioka
YU MPUCTPOIO, B IKOMY BiH PO3MILIYETHCS.

32. HakuneroBaHHS Ha €JIEKTPOHHUN HOCIH 1H(QOpMAIll €TUKETOK 3 00JIIKOBUMHU
HOMepaMu, 3a3HaueHuMHU y myHkTax 30 1 31 miei [ncTpykiii, 3aiiicHIOETRCS Y cociO,
SAKUN BUKIIIOUAE MOKIIUBICTD PO30MpaHHs MPUCTPOIO 0€3 MOUIKOIKEHHS €TUKETKH, 11
HEMOMITHOTO BUIaJieHHs (3MiHM) a00 TepeHeceHHs Ha 1HIUK HOCIH 1H(opMarrii.

33. 3a00poHsETHCS 3aIIUCYBATH CIY>KOOBY 1H(OpPMAIIiI0 Ha €IEKTPOHHUN HOCIH
iHpopMallii, He BHECEHUI A0 XypHalTy OOJiKYy €JIeKTPOHHUX HOCIIB iH(popmarlii, Ha
K1 TUTAaHYETHCS 3aIMCYBATU CIIY)O0BY 1H(OpMaIIiiO.

34. T'pud "Jlns ciayxOGOBOTO KOpUCTYBaHHs" 30€pira€ThCs 3a EICKTPOHHUM
HOCleM 1H(OpMAITii 10O MOMEHTY HOTO 3HHIICHHS.

35. 3amina enekTpoHHOro Hocig iHpopmanii 3 rpudom "It cayxk60Boro
KOPUCTYBaHHA", SIKUW BUMIIOB 3 JIy IiJ Yac Jii TapaHTIHOTO CTPOKY, MPOBAIUTHCS
MPEJCTaBHUKOM OpraHizailii, o 3A1HCHIOE TrapaHTiiHe OOCIYroBYBaHHS, TUIBKU Yy
MPUMIILIEHH]I arnapaTty oOJiaep KaJMIHICTpallii Ta y MPUCYTHOCTI MpalliBHUKA, SKOMY
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TaKUi HOCIM BUJAHO B YCTAHOBJICHOMY MOPSAKY. 3a3HAUCHHI HOCIH 3aJIMIIAETHCS Y
PO3MOPSIKEHHI anapary o0JaepkaIMiHICTpaIlii 17151 TOAAIbIIOTO 3HUIIICHHS.

3amiHa eJleKTpoHHOro Hocia iH@opmamii 3 rpudom "l ciyxO0BOro
KOPUCTYBaHHA'", 110 BUHMIIOB 3 JIaqy MiJl 4ac Jii rapaHTifiHOTO CTPOKY, B IHIIOMY
MOPSAZIKY HE JT03BOJISIETHCS.

36. PemoHT 6110Ka YM IPUCTPOIO 3 €IIEKTPOHHUM HOCIEM 1H(OpMaIlii, 10 Mae
rpup  "Idns  cayxO0BOro  KOpPHUCTYBaHHA",  NPOBOAUTHCS B amapari
oOnepxaaMiHICTpallii y NPUCYTHOCTI TMpaliBHUKA, SKOMY TaKHil HOCIH B
YCTAHOBJICHOMY TMOPSAKY BUIAHO, Ta y pa3l HEOOXITHOCTI - TMpaliBHUKA BiIJALTY
iH(pOpMaIliIifHO-KOMIT IOTEPHOTO 3a0e3IedueHHsl amnaparty oOJjaepkaaMminicTpamii. Y
pa3i BUHUKHEHHS HEOOX1JHOCTI B Tepeaadi 3a Mexi oOJepKaJMIHICTpaIlii Takoro
O/l0Ka 4YM TPHUCTPOIO JUIsI BHUKOHAHHA PEMOHTHUX pOOIT €JEKTPOHHHUNA HOCIH
iHpopMallii BHIIydaeTbcs Ta 30epiraeTbCs NMPaILiBHUKOM, SIKOMY 3a3Hau€HUN HOCIH
BUJAHUI B YCTAHOBJICHOMY MOPSIJIKY.

V. IpyKyBaHHS i pO3MHOKEHHS IOKYMEHTIB

37. ApyKyBaHHS 1 pO3MHOKEHHS B armapaTti o0aepxaaMiHicTpalli JOKYMEHTIB
3 rpudom "Il cmyk00BOrO KOPUCTYBaHHS" 3a JIONIOMOTOIO  €IEKTPOHHO-
OOYMCIIIOBAJIBHOT Ta KOMIIOBAJILHO-PO3MHOXKYBAJIbHOI TEXHIKM MPOBAAUTHCA 3
ypaxyBaHHSIM BUMOT 3aKOHOAABCTBA Yy cdepi 3aXucTy iHpopMariii.

JIpyKyBaHHsST 1 PO3MHOXEHHS JIOKYMEHTIB 3 MOOUI3ZAI[iiHUX NUTaHb
3MIMCHIOETHCA TIPAI[iIBHUKAMU amnapary o0iaepxkaaMiHicTpallii, siki MaloTh JOMYCK JI0
POOOTH 3 TAKUMH JIOKYMEHTAMH.

38. YV mpaBoMy BEpXHbOMY KYTi MEpIIOi CTOPIHKUA JOKYMEHTA, 110 MICTHTh
ciryk00By 1H(pOpMaIlito, MpocTapistoTbesa rpud " cayk060Boro KOpUCTyBaHHA" Ta
HOMEp MPHUMIPHUKA, HATPUKIIA/:

"Il cy»KOG0BOTO KOPUCTYBAHHS
ITpum. Ne 3".

YcraHoBa, sika € po3poOHUKOM JokymeHTa 3 Tpudom "Jlns ciyxO0oBOro
KOPUCTYBaHHA'", MOXE 3a3HAYUTH Ha JOKyMEHTI iHdopwmaIllito mpo 3a00poHy Ha
PO3MHOKEHHS (KOMIIOBaHHA) TAaKOTO JIOKYMEHTA B 1HIIUX YCTAHOBAX, HANPHUKIIA:

"Il cy»KOG0BOTO KOPUCTYBAHHS
ITpum. Ne 2



KomiroBanuro He mimdrae’.

Binmitka "Jlitep "M", HOMep mpumipHHKa 3a3HavyaloThbcs HK4e rpuda "Iis
CIIy’k00BOTO KOPUCTYBaHH:", HAPHUKIA;

"Il cy»KOG0BOTO KOPUCTYBAHHS
Jlitep "M"
ITprum. Ne 2"

39. Ha mnepmiiifi CTOpiHIII KOXHOTO J0JaTKa JO JOKYMEHTa, IO MICTHTh
ciyk00By 1H(OpMaIliIO, BHINE IHIIUX BIAMITOK MpocTaBiseThes Tpud "Jlns
CIIy’k00BOTO KOPUCTYBaHH:", HAIPHUKITA;

"Il cy»KOG0BOTO KOPUCTYBAHHS
ITpum. Ne 4
Jlomatok 10 Hakaszy

(HaliMEHyBaHHS yCTaHOBH)
o 20 p. Ne "

VY pasi KoM A0JATKU HAACWIAIOTHCA Pa30M 13 CYMPOBITHUM JUCTOM, MICHS
TEKCTy JHUCTa TNepej MAMUCOM 3a3HAYa€ThCsS HASBHICTh JOJATKIB, iX o0OcCHr,
peecTpaliiiiti IHAEKCH 1 1aTh, HATPUKJIIAT;

"JlomaTok: JOBiKAa PO BUKOHAHHS TUIAHY 3aXOiB 13 BIPOBA/KCHHS HOBHX BH]IIB
nponykuii Bix 14 cepmus 2016 p. Ne 08-49/52 JICK Ha 5 apk., mpum.
Ne2 ™

Skmo iHpopmarliis 3 0OMEKEHUM JOCTYIIOM MICTUTHCS TUIBKU Y JOJATKY 10
nokymenta 3 rpudom "l ciy:x00BOro KOpuUCTyBaHHsS'", MiA TakuM Tpupom
CTaBUTHCS Mo3Hauka "(0e3 moaarka - Bigkpura iHGopMartis)", HanpuKiIad;:

"Il cy»KOG0BOTO KOPUCTYBAHHS
(0e3 momatka - BigkpuTa iH(pOpMaIlis)
ITpum. Ne 1".
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40. YV npykoBanux BuaaHHax rpud "Ins ciay:x00Boro kopuctyBaHHS" 1 HOMEp
NpUMIpPHUKA 3a3HAYalOThCAd Ha OOKIANMHII Ta HA THUTYJIbHOMY apKyllll BHJIAaHHS.
SIk1110 BUIaHHS CKIIAAETHCS 3 KUIBKOX YaCTHUH, TaKUM Tpu( 3a3HAYAETHCS HA KOXKHIN
HOTO YacTHHI, 1110 MICTHUTH CITy>k00BY iH(}opMmaIlito.

41. Ha 3BopoTHOMY OOIll OCTaHHBOTO AapKyIla NPUMIPHUKA JOKYMEHTA, IO
3aJIUIIAETHCA Y CIIpaBl amapary oOJaepx aaMiHIiCTpalii, y HIKHbOMY JIBOMY KYTI
3a3HAYalOThCS KUIBKICTh HAJAPYKOBAHUX NMPUMIPHHUKIB; MEPEIiK HOMEPIB NPUMIPHUKIB
3 HallMEHyBaHHSIMH ajapecariB (He OLIbIIE YOTHUPHOX); HOMEP MYHKTY MEpemiKy
BiJOMOCTEl amapary oOiaep:kaaMiHicTpalii ado pPeKBI3UTH aKTa KOMICIT 3 MUTaHb
poboTH 13 ciyx00Bor0 iH(pOpMaIi€l0 amapary oOJaepKaaMiHICTpalii, 3TiIHO 3
AKUMHU 1H(OpMaIlil0 BIHECEHO [0 CiIyk00BOi; Ha3Ba Ta OOJIKOBHI HOMeEp
€JIEKTPOHHOTO Hocis iH(popMalii abo HOMEp aBTOMAaTHU30BaHOTO POOOYOro MicIs, 3
SKOTO JIPYKYBaBCSI IOKYMEHT, HAIIPUKIA;

"HanpykoBaHO TpU IPUMIPHUKH.
[Ipum. Ne 1 - Min'tocty

[Tpum. Ne 2 - Minginy

ITpum. Ne 3 - no cripaBu Ne 08-49
[Iyakr  mepeniky BiioMocTen

APM iHBeHTapHU HOMED "

42. 'V pa3l HaaCWIaHHSA JOKyMEHTa OUIbII $SK YOTHUPbOM ajapecaTam
CKJIQJIa€ThCA CIUCOK Ha PO3CHIKY, B SKOMY 3a3HAYa€ThCs IMEpesiK ajapecaTis,
MPOCTABISAIOTbCA HOMEpPU TNPUMIPHUKIB, ULI0  BIANPABIAIOTHCS  BIAMOBIIHUM
ajzipecaTtam, a 3aMICTh KOHKPETHHUX HaliMEHYBaHb aJ[pecaTiB Ha JOKYMEHTI POOUTHCS
y3araJlbHeHU | HaIuC, HaIPUKJIAA:

"IIpum. Ne 1 - 8 - 3a ciuckom Ha
PO3CUIIKY;

ITpum. Ne 9 - no cripaBu Ne 08-49".

43. Ha KO>KHOMY MPUMIPHUKY BUXIJHOTO JOKYMEHTA Ta J0AaTKax J0 HbOTO Ha
JUIOBOMY OOLll B HW)KHbOMY JIIBOMY KyTlI OCTAaHHBOTO apKylla 3a3Ha4aloThCs
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npizBuie (mpi3BuIe, iM's, MO OaThbKOB1) BUKOHABIII Ta HOMEP HOTO CIy)KOOBOTO
Teneony, HapUKIALI;

"[letiko 255 55 55".

abo

"[Ieiiko IBau IBanoBuu 255 55 55",

44. Tlicna peecrtpallii cTBOpeHOro AOKyMmeHTa 3 rpudom "l cmyx00Boro
KOPUCTYBaHHA" HOro YepHETKH 1 pO3JPYyKOBaHI BapIaHTH 3HUIIYIOTHCS BUKOHABLEM
HNUIIXOM MOAPIOHEHHs abo0 I1HIIMM CIOcOOOM  (CHasifoBaHHS, PO3IUIABIICHHS,
PO3YMHEHHS TOIIIO), KW BUKITIOYAE MOYKIIMBICTh iX MPOYUTAHHS Ta BiTHOBJICHHS.

45. Po3MHOXKEHHS NOKyMEHTIB 3 rpudom "Jlis ciyxk00Boro KopuctyBaHHsS"
3MIMCHIOETHCA 3arajlbHUM BIIJIUIOM, 3 JI03BOJIy 3aCTYIHHKA TOJIOBU — KEpIBHUKA
anmapary oOiaepkaaMmiHicTpanii 3a ymMoBH OGOPMIICHHS 3aMOBJICHHS 3a (hopmMoio
3TiTHO 3 JOJAaTKOM 7 200 BIATIOBIAHO IO PE3OJIIOIIiT TOJI0OBU 00JAepKaMIHICTpaIlii.

46. Ha KOXHOMY NPHUMIPHUKY PO3MHOKEHOTO JOKYMEHTa BIi pPYKH
MIPOCTABISETHCS HOMEP NPUMIPHUKA.

47. loxymeHt 3 rpudom "Ilig ciayxO0BOro KOpHCTyBaHHS'", OJIep:KaHUN Bif
1HIIIOT YCTAHOBH JJISl ONPALIOBAHHS OJHOYACHO B KIJIBKOX CTPYKTYPHUX MiApPO3AiNIax,
KOMIIOETHCA Y BU3HAYEHOMY IMYHKTOM 45 mi€i [HCTpyKIii NOpsSAKyY, SKIIO yCTaHOBA,
AKa € pO3pOOHUKOM JOKYMEHTa, HE BCTAHOBUIJIA 3a00pOHY Ha HOT0 PO3MHOKEHHS.

48. OOnik pO3MHOXEHUX JOKYMEHTIB, IO MICTATh CiIyX00BYy iH(popmallito,
BEJIETHCS B )KypHaJIl 32 (POPMOIO 3T1JIHO 3 TOJATKOM 8.

VI. HapcuiianHs 1OKYMEHTIB

49. Hancunanus nokymeHTtiB 3 rpudom "[lns cimyx60Boro kopuctyBaHHS"
IHIIMM YCTaHOBaM y MeXaX YKpaiHH 3JIHCHIOETHCS PEKOMEHIOBAHUM MOLITOBUM
BIJIMIPABJICHHAM a00 Kyp'€pChbKOIO CIy>K0010 yCTaHOBH (Kyp'epamu), MiIpo3aiiaMu
YPSI0BOTO (eJbI'€repChKOro 3B'sI3KY, MiIPO3A1IaMU OPTaHiB CHELiaIbHOTO 3B'SI3KY.

VY pasi HaacuiaHHs JOKyMeHTIB 3 rpudom "/[ns ciyx00Boro kopuctyBaHHs"
3a JOMOMOTOI MiAPO3AUTIB YPSAOBOTO (Pesbl'erepchbkoro 3B'si3Ky abo0 Oprasis
CHEIIaTbHOTO 3B'SI3Ky O(GOPMIICHHSI KOHBEPTIB (MAKOBaHb) MOBUHHE BIiJIMOBIIATH
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BUMOTaM HOPMAaTUBHO-TIPABOBUX aKTIiB, IO PEryJIOITh IiSJIBHICTh 3a3HAUYEHUX
MIPO3ILTIB.

Hancunanns nokymentiB 3 rpudom "/lns ciayk60Boro KOpHCTyBaHHA" 3a
KOPJIOH 3/1ICHIOETHCS BIAMOBIIHO J10 3aKOHO/IaBCTBA.

[lepenaya ciyx00Boi iHpOpMarii (HaacuiIaHHS AOKYMEHTIB 3 rpudom "Ilns
CI1y’k00BOTO KOpHUCTYBaHHSA") TEJIEKOMYHIKAIIHHUMH, iHpOopMalliifHO-
TEJEKOMYHIKAIIHHIMHI MEpeXaMH 3IIMCHIOEThCS JIMIIE 3 BUKOPUCTAHHSIM 3aco0iB
KpUnTorpagpiuHoro 3axucry iHgopmailii, 110 B YCTAaHOBJICHOMY MOPSAIKY JOMYLIEHI
710 eKCIUTyarailii, 3 JOTpUMaHHSAM BUMOT TEXHIYHOTO 3aXHCTy 1HpOpMAIlii.

50. EnexTtponni Hocii iHpopmanii Ta JokyMeHTH 3 Tpudom "Il ciyx60Boro
KOPUCTYBaHHA", IO MIiJUISTal0OTh IOBEPHEHHIO, OOOB'A3KOBO HAJCHJIAIOTHCA JI0
YCTaHOBH 13 CYHPOBITHUM JINCTOM.

Bunanus 3 rpudom "nst ciry>k00BOTO KOPUCTYBaHHS" HAJICHIIAIOTHCS 1HIITUM
yCTaHOBaM pa3oM 13 CYNpOBLAHUM JuctoM 3 Tpudom "Ius cioyxO0oBOro
KOPUCTYBaHHA", B SIKOMY 3a3Ha4yalOThCs Ha3BU (aBTOpH) BHUIAHb, peeCTpalliiiHi
1H/IEKCH, KUIBKICTh Ta HOMEPHU MPUMIPHUKIB 3 ypaxyBaHHSIM BUMOT IMYHKTY 39 miel
[HcTpykmii.

51. Joxymentun 3 rpudom "Ing caykO0BOro KOpPUCTYBaHHA", SKi
HAJICWJIAIOTHCS, TIOBUHHI OyTH BKJaJieHl y KOHBEpPTH a00 yNakoBaHi y crociod, aKuit
BUKJIIOUA€ MOXIIMBICTh JIOCTYIly Ta NPOYUTAHHS TEKCTy YHM PEKBI3UTIB 0e3
MOPYIIEHHS MITICHOCTI TAaKOBaHHSI.

52. Ha xonBeprax (IakOBaHHSX) 3a3HAYAIOTHCS aJpeca Ta HallMEHYBaHHS
YCTaHOBH-0/IEpPKyBaua 1 BiANPaBHUKA, peeCTpalliiiHl 1HAEKCH BKIIaJICHUX TOKYMEHTIB
13 npoctaBnenHsaMm BigMmiTku "JICK". 3ab6opoHseTscsi 3a3Ha4aTH Npi3BUIIA 1 TOCAAH
KEpIBHUKIB yCTaHOBU-OJIEPKyBada, a TAaKOX IMPI3BUIIA BUKOHABIIB JOKYMEHTIB 1
Ha3BH CTPYKTYPHHUX MiAPO3ILIIB.

Enextponni Hocii iHQoOpMalii ymakoBYIOTbCSI B OKpEMHUH KOHBEPT
(makoBaHHsI), HA IKOMY 3a3HAYAIOTHCA JaTa Ta PEECTPAIIMHUIN 1HAEKC CYNpPOBIIHOTO
JHCTA.

53. V pa3i HaxcunaHHS JOKYMEHTIB, fIKI MOBUHHI OyTH PO3KpPUTI INEBHOIO
MOCaIoBOI0 0CO00I0 YCTaHOBU OCOOMCTO, iX YMAaKOBYIOThH B OKPEMHUI KOHBEPT, Y
MpaBOMY BEPXHbOMY KyTi sikoro Hmxue rpuda "Jlns ciayxOoBoro xopuctyBaHH:"
npoctaBisieThess  BiamiTka "OcoOucto", a B ¥Oro HIXKHIA TpaBid YacTHUHI
3a3HAYalOThCs TMOcaja, Mpi3BuUIle, iM's, Mo 0aThKOBI (iHiIiaNK) oxepxkyBada. Takwuii
KOHBEPT BKJIAJIAETHCS B 1HIIMIA KOHBEPT, 110 O(OPMIISETHCS BIANOBIIHO A0 BUMOT,
BU3HAUCHUX MyHKTOM 52 miei [HcTpykumii. ¥V JiBoMy BepXHbOMY KyTi KOHBEpTa
npocTaBisieThes Bigmitka "[loaBiitHuit KoHBEpT'.
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54. VY pasi HajncuiIaHHS JOKYMEHTIB 3 MOOUTI3AI[ifHMX MHUTaHb HAa KOHBEPTaX
(makoBaHHSIX) JOJIATKOBO MPOCTaBIsEThCA BinmiTka "Jlitep "M".

55. HaacunanHs JOKYMEHTIB 3 MOOUTI3alliHUX NHUTaHb B OJHOMY KOHBEPTI
(makoBaHHi) 3 JOKYMEHTaMH, II0 HE CTOCYIOThCS MOOUTI3allifHUX MUTaHb, HE
JI03BOJIETHCSL.

56. 3abopoHseThCA HaACHIATH 3a MeXi YKpaiHu BugaHHs 3 rpudom "Jlns
CIIy’)KOOBOTO KOPUCTYBaHHSA" 3 METOK KHHUTrooOMiHy ab0 eKCIOHyBaHHS Ha
BIJIKpUTUX BUCTaBKaXx, Mpe3eHTAIlisX.

VII. ®opmyBaHHA BUKOHAHMX JOKYMEHTIB y CIIpaBH

57. Bukonani nokymeHtu 3 rpudom "Ilns caykOG0BOro KOpUCTyBaHHS"
TPYNYIOTHCS Y CHpPaBH 3TITHO 13 3aTBEPKEHOI0 HOMEHKJIATYpOIO CIIpaB amapary
obOnnepxkanminictpaiii. [lo3Bossersess ponydatu 10 copasBu 13 rpudom  "Jlns
CIIy’k00BOTO KOPHUCTYBaHHs" JOKYMEHTH 3 BIJIKPUTOIO 1H(OpMaIli€ro, SKIIO Taki
JOKYMEHTH CTOCYIOThCS IMUTaHb TaKOi CIIpaBH.

JlokymeHTH 3 MOOUTI3aIliiHUX TUTaHb JOJY4aloThbCs JO CIpaB 3
MOO1TI3aniiHOT po6oTH, 10 MatoTh BiamiTKy "Jlitep "M".

JIOKyMEHTH, IO CTOCYIOThCS OpraHizalii peXUMHO-CEKpeTHOI poOOTH B
amapari oOiaep:kaaMiHicTpanii, (GOpMYIOTbCI Yy CHpPaBH y CEKTOpl PEKUMHO-
CEKpEeTHOI pOOOTH.

58. Jlo HOMEHKJaTypu cmpaB amapaTy oOjaepkaaMiHicTpamii (mam —
HOMEHKJIATypa CIpaB) BKJIIOYAIOTHCS BCl JIOBIAKOBI Ta PEECTpaLlliiHI KapTOTEKH,
KypHanu peectparii Ta o00JiKy 1gokyMeHTiB 3 rTpudom "Jlns cmyxOoBoro
KOPUCTYBaHHsA'".

59. V rpadi nomenknarypu cnpas "lHaexc cmpaBu" 10 HOMEpa CHOpPaBH 3
JOKYMEHTaMH, 110 MaroTh rpud "Jns ciyx00Boro KkopuctyBaHHs", IPOCTaBISETHCS
BinmiTka "JICK", nanmpukmnan;

"08-49 ICK".

60. Ha oOxnaauHui crnpaBu, MO MICTUTh JOKyMeHTH 3 rpudom "Jlns
ClIy’k00BOTO KOPHUCTYBaHHsA", y MPaBOMY BEPXHbOMY KYT1 MPOCTABISIETbCS BIAMITKA
"Jlnst ciryk00BOTrO KOpUCTYBaHH:A".
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61. ¥V pa3i konu B amapari oOJiepskaaMiHICTpallii CTBOPIOEThCS moHam S50
JOKYMEHTIB Ha pik 3 rpudom "Iy ciaykOOBOro KOPUCTYBAaHHA", iX IOIIBHO
¢dbopmMmyBaTu B OKpeMi CIIpaBu 3a BUJAMH (HaKa3u, IHCTPYKIIii, IUIAHU TOILIO).

62. V pasi konu B anapari o0yaep>kaaMiHicTpanii CTBOPIOEThCS MeHII K S50
JOKYMEHTIB Ha pik 3 rpudom "Jlig caykO0BOro KOPUCTYBaHHSA'", HOMEHKIATYPOIO
cnpaB Moke OyTu mnepenbadeHo (GopMyBaHHS OJHIET CHpaBU 13 3aroJOBKOM
"JlokymenTtu 3 rpudom "Jlns ciayxboBoro kopucryBanus". CTpok 30epiraHHs Takoi
CIpaBM HE BCTAHOBIIOETHCA, a Y BIANOBIAHIA Trpadi HOMEHKIATypH CIpPaB
npoctaBisieTbess Biamitka "EK", ska o3Hayae, mo cTpok 30epiraHHs CIIpaBU
BU3HAYAETHCS  CGKCIEPTHOIO  KOMICi€l0  3amopi3bkoi  00jacHOi  JepkaBHOT
aaMmiHicTpamii (maixi - eKcmepTHa KOMIcCis) 3 MPOBEACHHS EKCIEPTHU3U I[IHHOCTI
JOKYMEHTIB.

63. ExcriepTHa KOMIcCig Miciisl 3aKIHYEHHS POKY BHBYA€ KOXKEH apKyIl CIpPaBH
"Ilokymentu 3 rpudom "Jlis ciry:k00BOoro xKopuctyBaHHS" 1 3a moTpeOu mpuitmae
pimierHs npo 1 mnepedopmyBaHHSA. JIOKYMEHTH NOCTIHHOTO 30€piraHHs, IO
MICTATBCSA y CIpaBi, (OPMYIOTbCS B OKpEMY CIIpaBy, SIKId HaJa€eTbCcsi OKpEMUU
3aroJIOBOK Ta fKa JOJAaTKOBO BKJIIOYAETHCS J0 HOMEHKJATypu cmpaB. JloKyMeHTH
TUMYacOBOTO 30€piraHHs 3aJMIIAIOTHCA y TaKiid CIpaBi 3TiIHO 13 3aTBEPIKEHOIO
HOMEHKJIaTYPOIO CIIPaB.

64. Sxmo y cnpasi i3 3arosioBkoM "JlokymenTu 3 rpudom "Iis ciay:k60Boro
KOPUCTYBAaHHA" MICTATHCS JIUILE JOKYMEHTH THMYAacOBOTO 30€piraHHs, BOHA MOXeE
HEe mnepedopMOBYBaTHCSA, a CTPOK 30epiraHHs Takol CHpaBU BU3HAYAETHCS
HANJOBIIUM CTPOKOM 30€piraHHs TOKYMEHTIB, IO MICTAThCA B HiH. Bigmitka "EK" y
rpadi HOMeHknaTypu crpaB "CTpok 30epiraHHsa" 3aKpeciTOe€ThbCs 1 3a3HAYA€THCS
YTOYHEHUH CTPOK 30epiraHHsl.

65. JlokyMeHTH 3 MOOLTI3aliiHUX MUTaHb 30€epiraloThCs B OKPEMHX POOOUYMX
nankax, Qyrasgpax a0o makeTax, Ha SKHX 3a3HAYAlOTHCS MPI3BHINA Ta I1HIIIAIH
MpaliBHUKIB, AKi MAIOTh PaBO iX PO3KPUBATH.

Po6oui manku, Qyraspu abo makeTu 3 JOKyMEHTaMU 3 MOOUTI3allifHUX MUTaHb
OTICYATYIOThCSI OCOOMCTOI0 HOMEPHOIO METAJICBOKO IEYATKOK TPAIIBHUKA, SIKHMA
6e3mocepeIHbO 3 HUMU TPALIIOE.

VIII. KopuctyBaHHsi JOKYMEHTAMHU

66. BXinHi, BUXiIHI, BHYTpPIIIHI JOKYMEHTH 3 rpudom "Jlns cmoyxxk60Boro
KOPUCTYBaHHA" TMepeNaloThCsl MpalliBHUKAM BIAMOBIAHO 10 PE3OJIOLIA TOJIOBU
obnaepxkanMinicTpailii abo HOTo 3aCTYITHUKIB.

CrmpaBu 3 rpudom "Jlns ciayx00BOro KopucTyBaHHsS'", 10 30epiratoTbCs y
3araJbHOMY BIJUIUII anapaTy, BHIAIOTHCS Y TUMYACOBE KOPUCTYBAHHS MpalliBHUKAM
anmapary oOJaepskaaMiHicTpalii Ha MmijacTaBi 3aMOBJICHHS 3a (opmMoro 3rigHO 3
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J0IaTKOM 9, pe3oJTtorlii ToJI0OBU 00 IepKaAMIHICTpallii a00 3aTBEpPIKEHOTO TOJIOBOIO
oOnepkaaMiHICTpallil CHHMCKY TMpAaIiBHUKIB, SKI MalTh NPaBO NpaLIOBaTH 3
BIJIMOBITHOIO CTIIPABOIO.

Jlomyck  TpaliBHUKIB amapary oOijepxaaMmiHicTpauii A0 poboTu 3
JOKYMEHTaMHM, IO MICTITh CIY>KO00BY iH(pOpManlilo 3 MOOLTI3alIfHUX MHUTaHb,
3MIACHIOETbCA HA MiJCTaBl CHHMCKY, CKJAJEHOTO CEKTOpPOM MOOuTi3amiitHoi poboTu
amapaty ooJepKaJaMiHICTpaIllii, 1 3aTBEPKEHOTO TOJIOBOIO 00 IeprKaAMIHICTpaIrii.

67. CopaBu Ta BumanHs 3 rpudom "Insg cayxOG0BOro KopuctyBaHHS"
BUJAIOTHCS Y TUMYACOBE KOPUCTYBAHHS 1 MPUMMAIOTHCS i PO3MUCKY B JKypHaJl 3a
dbopmoro 3rigHo 3 nogatkom 10.

68. Pobora 3 qokyMeHTaMu 3 MOOUTI3ALIMHUX MUTAaHb MPOBOJUTHCS B OKPEMO
BUJIJICHUX 1 HaJeKHUM YHUHOM OOJIafHAHUX CIYKOOBHX TPHUMIMICHHSIX 3
JOTPUMAHHSIM BUMOT, SIKI YHEMOXJIUBIIOIOTh O3HAHOMIIGHHSI 13 3MICTOM TaKHX
JOKYMEHTIB CTOPOHHIX 0Ci0.

69. Ilin yac mpuiiMaHHS CHOpaBd BiJ MpaliBHUKA MPOBOAMUTHCA MEpeBipKa
HAsBHOCTI KOXHOTO apKylla BCIX JJOKYMEHTIB CIpaBd BIAMOBIAHO 1O ii
BHYTPIIIHBOTO OIHUCY.

70. CrnpaBu 3 rpudom "Jlns cayx00BOTO KOPUCTYBaHHS", 10 30€pIiraroThCs B
apxiBl amapaty oOiaep>KaJMiHICTpalii, BUAAIOTBCS y TUMYACOBE KOPUCTYBAHHS
MpaliBHUKAM IHIIUX CTPYKTYPHHUX MiAPO3ILUTIB 00JAepKaaMiHICTpaLli Ha MiACTaBl
3aMOBJICHHS 32 (POpMOTO 3rigHO 3 JogaTkoM 11.

[Ipo Bupmauy cmpaB 3 rpudom "Jlns ciyx00BOro KopucTyBaHHS" 3 apXiBy
anmapary oOyaep kaJMiHICTpalii poOUThCS 3amuc y KHU31 BHAAdl CIpaB y poboul
MPUMIIIEHHS 00JIIep KaaMiHICTpaIlii.

71. CnpaBu 3 rpudom "Inst ciy’O0BOro KOpPUCTYBaHHS'" BUAAIOTHCS IS
TUMYacCOBOI'0 KOPUCTYBAHHS Ha CTPOK, 1110 HE MEPEBUIILYE OJHOTO MICSIIS.

72. 3a HAgBHOCTI MHUCHMOBUX KJIOMOTAHb IHIIMX YCTaHOB ab0 NPUIKCY Ha
MpaBO TMPOBEJIEHHS MNEPEBIPKH 3TiIHO 3 HAJaHUMU 3aKOHOM TIOBHOBA)KCHHSIMU
IOKyMeHTH 3 Tpudom "J{ns ciry:xk00BOro KOpUCTYBaHHS'", X KOIII 1 BUTATH 3 HUX 3a
MMCbMOBHUM JIO3BOJIOM a00 PE30JIOIIEI0 TOJOBU 00JAepKaaMiHicTpalli abo #Horo
3aCTYIHHUKIB MOXYTh BUJABATUCS NPalliBHUKAM 1HIIUX YCTAHOB.

Ha nunpoBomy Oo11i MiATOTOBIEHUX KON JOKYMEHTIB y IPAaBOMY BEPXHbOMY
KyTl MEpIIOro apKylla JOoKyMeHTa mnpocraBiseTbes Biamitka "Komis". Butsru 3
JOKYMEHTIB 0()OpMJISIOTHCS Ha BIJMOBIIHOMY OJIaHKY.

73. Komii M0KyMEHTIB Ta BUTSATH 3 HHUX 3aCBIIUYIOTHCS HAYaIbHHUKOM
3arajJbHOTO BIIJIUTY, HATIPUKIIAT:
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"3T1IHO 3 OpUTIHAIOM
HauanpHuk 3arajibHOTO BiAaLITy (tmiarmc) O. O. IlaBaenko
20 rpynnsa 2016 poky".

74. Ilicnsa o3HailomyieHHsT 3 JOKymMeHTamu 3 rpudom "Jlns cmoyxxk6oBoro
KOPUCTYBaHHA" Ha 3BOPOTHOMY OOIll 3amuTy ab0 MPUIHUCY HA MPaBO IMPOBEICHHS
MepPEeBIPKU POOUTHCS 3aIUC TIPO JOKYMEHTH (peecTpalliliHi 1aHi, 3aTOJIOBKH), 3 SIKUMH
03HANOMJIEHO MpaIliBHUKA 1HIIO] YCTAHOBH.

75. Y pa3i noTpebu MpamiBHUK IHIIOI YCTAaHOBU POOUTH BUTATH 3 BHJIAHUX
oMy okyMeHTiB 3 rpudom "Jlis ciy:k00BOro KOpucTyBaHHA" y poOOUOMY 30ILIHNTI,
II0 Ma€ 3a3HayeHuil rpud, SKUN Micad 3aBepuIEHHS POOOTH 3 JOKYMEHTaMu
HA/ICWJIA€THCS YCTAHOBI, 1[0 pOOMIIA 3aIIUT Ha 03HaoMieHHs. [lopsnok odopMieHHs
poOouoro 3ommMrTa B amapari OO0JIep:KaaMIHICTpalii BU3HAYAETHCS BIANOBIIHOIO
THCTPYKLIEIO.

76. IIpamiBHUK 1HIIOI YCTAHOBU MOYE O3HAHOMHTHCS 13 3MICTOM JIOKyMEHTa 3
rpudom "J{ns ciyk00BOTO KOpHCTYBaHHA", OTPUMAHUM BiJ 1HIIOT YCTaHOBH, JIMILE
32 MUCHBMOBOIO 3rOJIOI0 YCTAHOBH - PO3POOHMKA TaKOro JOKYMEHTa. 3a3HaueHa
BUMOra HE TIOUIMPIOETHCS Ha TNPEJICTAaBHUKIB OpPraHiB JEpXKABHOTO HATJISIY
(KOHTPONO) ™A dYac BUKOHAHHS HUMH BIINOBIAHUX (QYHKIIH 3rigHO 13
3aKOHOaBCTBOM.

77. 3a00pOHSETHCS BUKOPUCTOBYBATH CIIy>KOOBY 1H(OpPMAILIit0, 1110 MICTUTHCS B
nokyMmeHTtax 3 rpudom "J[ns ciry:x00Boro kopuctyBaHHs", IUIS BIAKPUTHUX BUCTYIIIB
abo omyOnikyBaHHA y 3aco0ax wmacoBoi 1HGopmalii Ta JIEMOHCTPYBaTH Taki
JOKYMEHTH Ha CTEeHJax, Yy BITpMHAX Ha BIJKPUTUX BHCTaBKax abo B I1HIIHUX
IPOMAJICHKUX MICIISIX.

VY pa3i HagxoMKEHHS 10 amapary oOJaepkaaMiHICTpalii 3amuTy Ha
iHpOpMaLlit0, [0 MICTUTBCS Y JOKYMEHTI, SIKOMYy TpucBoeHO rpud "/ cimyx60Boro
KOPUCTYBaHHA'", 3MIMCHIOETbCA 3 ypaxyBaHHSM BUMOT NYHKTY 79 miei IncTpykuii
MEeperjs Takoro JOKYMEHTa 3 METOI0 NEepeBIPKU BIAMOBIAHOCTI 3alHUTYBaHOT
iHpopMallii CyKYIMHOCTI BUMOT, Iepe0ayeHuX YacTHHOIO JIPYror crarTi 6 3akoHy
VYxkpaiau "[Ipo goctyn go myOGmiiuHOi iH(pOpMarii", moa0 oOMeXeHHS TOCTYIy 0
iHpopMalii HAa MOMEHT HAJIXOJKCHHsS 3amuTy. ABTOPOBI 3alHUTy HAJAETHCS
iH(dopMaIlis B Tii YaCTHHI, JOCTYII JI0 SKOI1 BIAMOBIHO JI0 3a3HAYEHOTO 3aKOHY HE
0OMEXEHO.

3a HasIBHOCTI B 3aIIUTYBAaHOMY JTIOKYMEHTI 1H(popMalii 3 00MEKEHUM TOCTYIIOM
JUIS HAJICUJIAHHS 3alUTyBavyeBl BUTOTOBJISIETHCS MOTO KOMisl, B SIKiil ClIOBA, peYeHHs
91 300pa’keHHS, 0 MICTATH 1H(POpPMAIliI0 3 0OMEKEHUM JAOCTYIIOM, PETYLIYIOThCS Y
cnociO, KU BHUKJIIOYAE MOJANblIe BIATBOPEHHS PETYHIOBAHOTO. 3 Takoi Komii
JIOKYMEHTa BHUTOTOBJISETHCS 1HINA KOIIiS, SIKa HAJICUJIAEThCSA 3amuTyBadeBi. Kormis
3alUTYBAHOTO JOKYMEHTa, 10 PETyIIyBajacs, 30epiracTbcs pa3oM 3 JOKyMEHTaMH 3
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BIJIMOBIAHOTO 3aMUTy Ta MOXE BUKOPUCTOBYBATHUCS MOBTOPHO B pasl HAIXOKCHHS
710 anapaty obJaepKaaMiHICTpalli 3anUTy Ha 1H(QOPMAIIO, [0 MICTUTHCS Y TAKOMY
JOKYMEHTI.

IX. Ileperasig nokymenTis 3 rpudom " s ciry:k00B0ro KopucryBanus'

78. Ilepermsinm nokyMeHTiB 3 rpudom "J{is ciry>)k00BOTO KOpUCTyBaHHS"
MPOBOJUTHCS 3 METOK TMIATBEPKCHHS HasBHOCTI a00 BIJCYTHOCTI B HHX
BIJIOMOCTEH, L0 CTAHOBJATH CIIy>XKO0BY 1H(OpMalil0, HE pialie HDK OJUH pa3 Ha
I'SITh POKIB.

CkacyBanus rpuca "dng ciayx00BOro KOpUCTYBaHHS" 3A1MCHIOETHCS 3a
BIJICYTHOCTI 3aKOHHUX I1JICTaB JJIsl 0OMEXKEHHS y IOCTYMI JI0 CIIy>k00Bo1 iH(pOopMaIlii,
AK1 ICHYBaJIM paHille.

[lepernsg nokymenTiB 3 rpudom "l ciayx00BOro KOPUCTYBAHHSA" 3 METOIO
MOXJIMBOTO CKacyBaHHs rpuda 000B'SI3KOBO 3M1HCHIOETHCS M1 Yac MiArOTOBKU:

CHpaB I 1X Mepeadi 10 apxiBy amapaty o0JiepskaaMiHICTparii;

nokyMeHTiB HamioHanbHOTO apxiBHOTO (OHIY Uil iX mepeiadi Ha MOCTiiiHe
30epiranns 1o [lep:xaBHoro apxiBy 3amnopi3bkoi 00acTi.

79. Pimenns mpo ckacyBanHs rpuda "Jlns cayk00Boro KopucTyBaHHA" UM
HOro MIATBEpKCHHS NPUUMAETHCS KOMICIEI0 3 MUTaHb POOOTH 13 CIIy>KOOBOIO
iHpopMalLliero amapary oOJsep)kaaMiHICTpalii - po3poOHUKAa JOKyMeHTa abo
BIJIMOBIHOIO KOMICI€I0 YCTaHOBH-IIPABOHACTYITHUKAa YM YCTAHOBHU BHIIOTO PiBHS,
AKIIO YCTAHOBA - PO3POOHMK JOKYMEHTA NPUIIMHIIIA CBOIO JiSUTHHICTD.

80. 3a pimeHHAM KoMicli 3 mHUTaHb PoOOTH 13 Ciyk00BOIO 1H(pOpPMALIIEIO
amapaty ooOJaepx)aaMiHICcTpallii CTpOK 0OMEXXEHHs JOCTYITy 10 CIpaB (JOKYMEHTIB)
MOKe OyTH MPOJOBKEHUM.

81. Pimenns kowmicii 3 mutanb poOOTH 13 cayk00BOIO iH(DOpMaIliEl0 anapaTy
obnaepxxanMinicTpaiii oQopMIISETHCS MPOTOKOJIOM, IO MIAMUCYETHCS TOJOBOIO 1
ceKkpeTapeM KoMicii Ta HaOMpae YUHHOCTI 3 MOMEHTY 3aTBEPKEHHS MPOTOKOIY
roJIOBOIO 00JiepkaAMiHICTpalii. ¥ MPOTOKOII 3a3HAYaIOThCS BUIM JTIOKYMEHTIB, iX
peecTpaliiiiii JaHi, 3ar0JIOBKM Ta HOMEPHU 32 HOMEHKJIATypolo abo OMHCOM CTpaB, 3
AKUX 3HIMaeTbes Tpud "Ina ciayxOoBoro kopuctyBaHHs" abo CTPOK OOMEKEHHs
JOCTYMY JI0 SKUX MPOIOBXKEHO.

Butar 3 mpotokony abo #Horo 3acBigueHa KOMIS TMEpedaeTbcsl pa3oM 13
cIpaBaMH JI0 apXiBy amapary oOJyiepkaJaMiHICTpallii, a y pa3i nepenadi JOKyMEHTIB
HauionansHoro apxiBHoro (ouay Ha moctiiiHe 30epiranus - 10 Jlep>kaBHOro apxiBy
3anopi3pkoi 001acTi.
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82. TIpo ckacyBanusi tpuda "Ins ciykO60BOro KOpHUCTYBaHHS" MHCHMOBO
MOBIIOMJISIFOTBECSI BCl YCTAHOBH, SIKUM HAJICUJIABCSl TaKWW JOKYMEHT. 3a MOTpeou
MOXKYTh HAJICUJIATHUCS BHUTITU 3 MPOTOKOJY 3aciaHHs KOMICii 3 MUTaHb poOOTH 13
ciry»)00Bot0 1H(OpMAITi€IO amapary o0aepKaAMiHICTpaIIii.

83. Ha oOkmagunkax copaB Ta JokyMeHTax rpu¢ "Ins cioyxxk6oBoro
KOPUCTYBaHHA" MOTallaeThCs MPALiBHUKOM 3arajbHOr0 BIIAUTY amapary MHUIsIXOM
HOro 3aKpecjaeHHs TOHKOIO PHUCKOIO Ta 3a3HAaYEHHS HU)KYE HAa BUIBHOMY BiJ TEKCTY
MICIIi IaTH 1 HOMepa BIAMOBIIHOTO MPOTOKOJTY 3aciJaHHs KOMICIi 3 TUTaHb poOOTH 13
ciy)00Bot0 iHpopMmarlliero anapary oosaepxkaaMinicTpariii. Taki BIAMITKE BHOCSITHCS
710 peecTpaliiiHux Ta o0JiKOBUX (POPM, HOMEHKJIATYPH Ta OMHCY CIPAB.

X. iaroroBka cnpas 10 nepenavi Ha apxXiBHe 30epiraHHs Ta 3HULICHHS

84. Ekcmeptusza wiHHOCTI JOKyMeHTIB 3 Tpudom "Iig cayxO60Boro
KOPUCTYBaHHA" Ta iX MIATOTOBKA J0 apXIiBHOrO 30epiraHHs 3iHCHIOIOTHCA B
YCTaHOBJIEHOMY 3aKOHOaBCTBOM TOPSJIKY.

Y kiHmI KOXHOi 3akiHueHoi cmpaBu 3 rpudom "Iig cayx00BOro
KOPUCTYBaHHA" Ha OKPEMOMY apKyllll poOUTHCS 3aCBIIUYBAJbHHUIA HANKC, B SKOMY
3a3HAYalOThCs IU(PPaMU 1 CIIOBAMU KUIBKICTh apKYIIIB y CIpaBi, KUIbKICTh apKyIIiB
BHYTPILIHBOTO OIHUCY, a TAKOX:

HAsIBHICTD JITEPHUX 1 MPOMYLIEHUX HOMEPIB apKyIIIiB;

HOMEpU apKylIiB 3 HakjIeeHUMH (oTorpadisiMi, KpecIeHHSIMH, BHUpi3KaMu
TOLLO;

HOMEpHU BETUKO(POPMATHUX apKYIIIB;
HOMEpHU KOHBEPTIB 3 YKJIaJICHHSAMU;
KUIBKICTh apKYIIiB YKIJIaJICHb.

[Ticns 3acBim4yBaJIbHOTO HAmUCy TMpalliBHUK, SKUH copmyBaB crpaBy,
CTAaBUTh MIAMHUC 13 3a3HAYEHHSM TOCAJU, MPI3BUIIA 1 JATH, SIKUA 3aCBIAYYETHCS
MEeYaTKOI0 3arajibHOTO BiILTY anapaty abo meuatkoro "/[ns makeriB". Yci HacTymHi
3MIHM y CKJIa[l cOpaBH (MOLIKO/JKEHHS AapKyIliB, 3aMiHa JOKYMEHTIB KOIISIMHU,
JOJy4YeHHSI HOBHMX JIOKYMEHTIB) 3a3HAuYalOThCs Yy 3acBIAYYBaJIbHOMY Hamuci 3
MMOCUJIAHHSM Ha BIJIMOBIIHUNA PO3MOPSIAUUNA TOKYMEHT.

CnpaBu 3 rpudom "Ing ciyk00BOr0O KOPUCTYBAHHA" TMICIs NPOBEACHHS
EKCIIEPTHU3H I[IHHOCT1 JOKYMEHTIB, 10 MICTATHCS B Hil, MAMIUBAIOTHCS YE€PE3 HOTUPH
MPOKOJIM CIIEHIaJIbHUMHU CYPOBUMHU HUTKaMu abo naparBoto. CripaBu MOCTIHHOTO Ta
TpuBajioro (MOHAJ JecATh POKIB) CTPOKIB 30epiraHHs Ta OCOOOBI CHpaBU
OTIPaBIISIOTHCA Y TBEPY OOKIAIUHKY.
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85. CrmpaBu OCTIHHOTO Ta TpUBAJIOTro 30epiranus 3 rpudom "Il ciayxk60Boro
KOPUCTYBaHHA" Ta 0COOOB1 CpaBU BKJIIOYAIOTHCS Y BIAMOBIIHI OMKCHU CIPAB Pa3oM 3
JOKYMEHTaMH, L0 MICTATh BIAKpUTY iH(opMauito. [Ipu npomy B omuci 10 HOMepa
cnpaBu Ta y rpadi "[Hnekc cnpasu (TOMy, YaCTHHM) 3 TOKYMEHTaMH 3 rpudom "J{is
ciry:k00Boro KopuctyBaHHs" qonaetnes Biamitka "JJCK".

86. Ilig wac mepenaui cnpas 3 rpudom "Jlns ciayx0O0BOro KopuctyBaHHs" Ha
nocTiiHe 30epiranHs 1m0 JlepxkaBHoro apxiBy 3amopi3pkoi oOJsiacTi amapar
obnaepxkanMiHicTpamii  pa3oM 3  aKTOM  TNpUHAMaHHS-TIEpEaBaHHs  CIIPaB,
o(OpMIIEHUM B YCTAaHOBJICHOMY TOPSKY, Mojae 10 JlepxkaBHOTO apxiBy 3amopi3bKoi
00J1aCT1 JIUCT, Y SKOMY BU3HAYAETHCS TIOPSAIOK KOPUCTYBAHHS TAKUMU CIIPABAMH.

87. BumydeHi A 3HUIICHHS 32 pe3yJbTaTaMH €KCIIEPTU3U I[IHHOCTI CIIPaBH 3
rpudom "Il cmy:k60BOro KOpuCTyBaHHS'", CTPOK 30epiraHHs SKHX 3aKiHYUBCS,
BKJIFOUAIOTHCS JI0 aKTa PO BWIIYYEHHS JUIsl 3HUILEHHS JTOKYMEHTIB, HE BHECEHUX JI0
HaunionaneHoro apxiBHoro ¢oHay (maini - akT Opo BUIYYEHHS JOKYMEHTIB), IO
CKJIAJIa€ThCA BIJMOBIHO /O BHUMOT, YCTAHOBJIEHUX IIOAO BCIX CIpaB amapary
obnaepxkaaMiHicTpallii B IIJIOMY.

88. JloxymenTtu, cmopaBu, BumanHia 3 rpudom "Ilng cayxxk6oBOro
KOPUCTYBaHHA'", BUIYYEH1 JUIsl 3HUIIECHHS €KCIIEPTHOIO KOMICIEIO Y CKJIaJll HE MEHIIEe
TPHOX YJICHIB, MJISATAIOTHh 3HUINCHHIO NUISXOM MOAPiOHEHHs HOCIiB iH(popMmailii abo
B IHIIWH croci® (CraiaroBaHHs, PO3IUIABICHHS, PO3UMHEHHS TOILO), SKUN BUKIIIOUAE
MO>KJIUBICTD iX MPOYUTAHHS Ta BIIHOBIICHHS.

Enextponni Hocii iHQOpMaIii 3HUITYIOTbCS 200 MepepoOIIAIOTHCS Y CociO, 1110
BUKJIIOUA€ MOYJIMBICTh MOBHOTO 200 YacTKOBOTO BIAHOBJIEHHS 30€pekeHOi Ha HUX
iHpOopMaii.

89. B akTi mpo BUIyYEHHS JOKYMEHTIB POOUTBHCSA 3aluC MPO 3HHUILEHHS
BIIMOBIIHUX JIOKYMEHTIB, CIIpaB 13 3a3HAYCHHSIM TMPI3BHUII, IHIIIAIIB 4YJICHIB

"CopaBu Ne 25 JICK, Ne 30 JCK, Ne 80 JICK 3HUIIEHO NLIAXOM
noApiIOHEHHS.

UsneHu excriepTHOI KOMICI] :

(miammc) I1. B. Mapuenko
(miammc) O. O. [TaBnenko
(miamuc) B. A. IBaneHnko

10 rpynns 2016 p.".
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90. Ilicns 3HMUILIEHHS JOKYMEHTIB 3 rpudom "/{ns cinyx00Boro KopuctyBanHs"
B 00yiKOBUX (popmax (KypHaiax, HOMEHKJIATypax CIIpaB, OMHMCAX CIIPAaB TPUBAJIOTO
(moHaj necatb pokiB) 30epiranHs poOUThCs BiAMITKA "J{oOKyMeHTH 3HUILIEHO. AKT Bij
20 p.Ne ™

91. Tenedonni Ta aapecHi AOBITHUKH, cTeHOTrpadiuHi 3anucu 3 rpudom "Ils
ClIy’k00BOTO KOpHCTYBaHHsA", IpyKapchbkuil Opak, BHUSBJICHHMH MiJ 4ac APYKyBaHHS
BUJAHb 13 3a3HAYEHUM TPpUPOM, MOXYTh 3HMILYBATUCS 0€3 aKTa MPO BUIYUCHHS
JOKYMEHTIB, ajie 3 BIIMITKOIO B 00JIIKOBUX (popMax, 110 3aCBIAYYETHCS MiNMUCAMU HE
MEHII SIK TPhOX NpaliBHUKIB amapaTy oOaep kaJMiHIiCTpallii, K1 MpPOBEIH TaKe
3HUIIEHHS.

XI. 3a0e3neyeHHs 30epesKeHOCTI JOKYMEHTIB Ta NPOBeIeHHs NepeBipKH iX
HASIBHOCTI

92. Crpasu 3 rpudom "J{ns1 ciryx60BOro KOpUCTyBaHHS" 3 IaTH iX CTBOPCHHS
(HamxomkeHHs1) 30epiraloTbCs 3a MiclieM (OpMyBaHHsS CIpaB 3TiHO 13
HOMEHKJIATYpOl0  CIpaB 0 MOMEHTY iX Tepeaadi B  apxXiB  amapary
obnaepxaaMiHicTpailii.

93. Jloxkymentu 1 cmpaBu 3 rpudom "Jlns ciyxOoBoro kxopuctyBaHHs"
30epiratotbes y madax, ceidax, 1mo po3TamoBaHi y cily:KO00BUX MPUMILIEHHAX a00
CXOBHMIIIAX apxiBy amapaty oosnepxkaaminictpamii. [lladwu, ceiidu, cmyx00Bi
NPUMIILIEHHS, CXOBHILA apXiBy amapary o0usjep>kaaMiHICTpalii MOBHHHI HaAIHHO
3aMHKaTHUCS 1 ONIEYaTyBaTUC METAJICBUMHU MEYaTKaMHU.

[Topsiiok BUTOTOBJICHHS, BEIEHHS 00JIIKY, BUKOPUCTAHHS METaJeBUX ME€YaTOK
Ta MOPSAOK BeJAeHHs 00Ky mad, ceidin 1 KIIOUIB Bl HUX BU3HAYAIOTHCS TOJIOBOIO
obnaepxaaMiHicTpailii.

30epiraHHs TOKyMEHTIB 1 crpaB i3 rpudom "Jlns cimyx060Boro KopucryBaHHs"
3MIMCHIOETHCSA TpalliBHUKAMU, SKi Oe3MocepeHbO OTpPUMATM iX MiJ PO3MHUCKY, Y
Croci0, 10 YHEMOXKJIUBIIIOE JOCTYII O HUX CTOPOHHIX 0Ci0.

94. Hokymentu 3 rpudom "Ing ciy:)kG0BOro KOpHUCTYBaHHSA" MOXKYTh
nepedyBaTu y MpAIiBHUKIB HAa BUKOHAHHI TPOTITOM CTPOKY, HEOOXITHOTO IS
BUKOHAHHS 3aBJaHHS, 32 YMOBHM JOTPUMaHHS BHUMOT iX 30epiraHss, BH3HAYECHHUX
nyHKTOM 93 mi€i [HcTpyxkii.

95. Ilepenaua nokymentiB 3 rpudom "l ciyx00Boro kopucryBaHHs"
CTPYKTYPHUM TiApo3/iiaM oOJAepKkaaMiHicTpaIlii 3M1MCHIOEThCA Yepe3 3arajbHuil
BIIJIUT anapaTy 3 MPOCTABJICHHSM BIAMOBIIHOT BIAMITKA B 00JIIKOBUX (pOopMax.

[lopsnok mepenadi oepKaHUX Y 3arajJibHOMY BIJUIUIL amapary JOKYMEHTIB 3
rpudpom "Il ciy:k00BOro KOpHUCTyBaHHS" BCEpENMHI OJHOTO CTPYKTYPHOTO
MiIPO3AUTY 111 BUKOHAHHS (03HAMOMIICHHS) BiJl OJJTHOTO MpAaI[iBHUKA CTPYKTYPHOTO
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MiPO3AUTY 1HIIOMY MPaIiBHUKOBI TOTO CaMOTO MiAPO3LTy Ta BEICHHS HEOOX1THUX
o0miKoBUX  (OpM  BU3HAYAETHCS  IHCTPYKIIEID  CTPYKTYPHOTO  MiIPO3ALTY
obnaepxaaMiHiCcTpallii.

96. 3abopoHseThCs MEepeMIlIeHHS! JOKyMeHTIB 3 rpudom "Jlns cmyx00Boro
KOPUCTYBaHHA" 3 OJIHI€1 CpaBW A0 1HINOI 0€3 MOBIJOMIICHHS 3arajibHOTO BiJJILITY
anmapary. [Ipo Bci mepeMmileHHS AOKYMEHTIB pOOJSATHCS BiJNOBITHI BIAMITKH B
00JiKoBUX (popMax, y TOMY YUCIII BHYTPILIHIX OMHUCAX.

Bunyuennss cnpaB abo OKkpeMuX JOKYMEHTIB 13 cmpaB 3 rpudom "Ilns
CIIy’KOOBOTO KOPHUCTYBaHHS" 3a00poHs€ThCA. B okpemMux Bumajkax Ha MiACTaBi
PIIIEHHS CIAYOTO CYIUIl, CYAy 3arajlbHUN BIJL anapaTy 3a MUChbMOBOIO BKa3iBKOIO
3aCTyIHHKa TOJIOBU — KEpIBHHMKa amapary oOJjaepxaaMiHicTpauii 3/1HCHIOE
BUJIyYEHHSI OpHUTiHAJIIB HEOOXIHUX JOKYMEHTIB abo cmpaB. Ilpu mpomy y apxiBi
amapary oOJaepkaAMiHICTpalli MOBHHHI 3aJUIIUTUCA MPOTOKON MPO BUIYYEHHS
JOKYMEHTIB 3 1X 3aCBITYEHUMU KOIIISIMU.

97. Hoxymentu 3 rpudom "Iig cmyx00BOro KOpUCTYBaHHS'" HE JO3BOJISETHCA
BUHOCHUTH 3a MEX1 00JepKaAMIHICTpallii, KpiM BUMAJAKIB Mepeaadl JOKYMEHTIB Ha
BUKOHAHHS y CTPYKTYPHI MIAPO3/UIH, IO PO3TALIOBYIOTHCS 1032 MEKaMU OCHOBHOTO
NpUMIILIEHHsT 00JAep)aJAMIHICTpalli, Ta y pa3l BUHUKHEHHS HEOOXITHOCTI B iX
Y3rOJKEHHI, MiMUCaHHI B YyCTAaHOBAX, PO3TAIIOBAHUX Y MeXaX OJHOTO HACEIEHOTO
nyHKkTy. Bunecenns nokymenra 3 rpudom "Il cimyk00Boro KOpUCTYBaHHS" 32 MEXi
obnaepxaaMiHicTparii 3I1ACHIOETHCS Ha miIcTaBi pe3ororii T'OJIOBUA
oOnepxkanMinicTpaiii (doro 3actynHuka). [Ilpu nboMy JOKyMEHT NMOBUHEH OyTH
BKJIAJICHUII Yy KOHBepT ab0 ymHakoBaHUM Yy Takuil cmocid, o0 BHUKIIOUUTH
MO>KJIUBICTh HOTO MPOYUTAHHS.

98. Oco061, BiApsKEHIN A0 IHIIOTO HACEJICHOTO MYHKTY, 3a00pOHSETHCS MaTH
npu cob1 gokyMeHTH 3 rpudom "Jlns ciayxOoBoro kopucrtyBanusa". Y pasi notpedu
TaKi TOKYMEHTH HAJICUJTAIOTHCS 3a TIPU3HAYCHHSIM JI0 TIOYATKY BiIpSKCHHS.

99. B okpemMux BHIagKax, 30KpeMa y pa3l TEPMIHOBOIO I03aIJIAHOBOTO
BIIPS/DKEHHS, TOJIoBa oOJaepKaaMiHicTpanii (MOro 3acTyNHUK) CTaBUTh Ha
JIOTIOBIHIN 3amucli KEpiBHUKA BIAMOBIIHOTO CTPYKTYPHOIO MiAPO3AUTY amapary
obnaepkaaMiHICTpallii PE30JIOII0, 3TITHO 3 SKOK Ja€ J03BUI Ha MEpPEBE3CHHS
IOKYMEHTIB 3 rpudom "Il ciry’)k00BOTO KOPUCTYBAaHHA" 1O IHIIOTO HACEIEHOTO
MYHKTY 32 YMOBH, IO TaKl JOKYMEHTH NEPEBO3SATHCS IPYIOI0 Yy CKJaJal HE MEHIIE
JIBOX TPAIIBHUKIB, SIKi TOBUHHI BUKOHYBAaTH pOOOTY 3 HUMH 3 JOTPUMAHHSIM 3aXO/IB,
0 YHEMOXJIUBIIOIOTh HECAaHKLIOHOBAHE O3HAHOMJIEHHS 3 TEKCTOM TaKHUX
JOKYMEHTIB.

100. Cran opranizaumii poOOTH 3 JOKYMEHTaMH, IO MICTSTh CIIy>XOOBY
iHpopManilo (HasBHICT Ta (I3UYHUN CTaH JOKYMEHTIB, CIpaB, BHJIaHb,
eJIEKTPOHHHUX HOCIIB iH(popmalii 3 rpudom "Jlns ciyxk00Boro xopuctyBanus'"), He
piamie HDK OJAMH pa3 Ha PIK NEpPEBIPAETHCA KOMICIEI0 3 MHTaHb MPOBEICHHS
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NEepEeBIPKU HASIBHOCT1 TOKYMEHTIB 3 Tpudom "J{iist ciyk60BOro KOpUCTYBaHHS'" MICIsS
3aBEepUICHHS J1JIOBOJIHOTO POKY Ta (JOPMYBaHHS CIIPaB.

CTpok mpoBelNeHHs MEepeBIpKM Ta CKJIaA KOMICIi 3 MHTaHb ii MPOBEACHHS
BHU3HAYAIOTHCS PO3MOPSIKEHHAM TOJIOBU 00JI1ep KaAMIHICTpaLIii.

Jlo ckiaay KOMICIH 3 MUTaHb MPOBEICHHS MEPEBIPKU HASBHOCT1 TOKYMEHTIB 3
rpudom "Jlns cayxxk60Boro kopuctyBaHHs" 3 BigmiTkamu "Jlitep "M" 3amydaroThes
JuIIe 0coOu, AOMyIIeHi 10 pOOOTH 3 TAKUMH JIOKYMEHTAMH.

101. IlepeBipka HasBHOCTI cnpaB Ta BumaHb 3 rpudom "Ijis ciayk60BOro
KOpPUCTYBaHHA" B apxiBl amapaTy oOyaepkaiamiHicTpaiii, 1€ 30epira€rbcsi MOHA[
1000 Takux crpaB, IPOBOAUTHCS HE PiALIEC HIXK OJIMH pa3 Ha M'ATh POKIB.

102. Pe3ynbraTtu nepeBipok, 3a3HaueHux y nmyHkrax 100 1 101 miei [nctpyxkuii,
0OPMIIAIOTECSL aKTOM 32 (POPMOIO 3T1THO 3 TogaTkoM 12,

[IparmiBHUK, SIKOMY CTajo BIJOMO MpO (PakT BTpATH NOKYMEHTA, IIO MICTHUTh
ciy:k00By 1H(oOpMalio, Ta PO MOXKIMUBE PO3TOJIOMIEHHS BIIOMOCTEH, IO
CTaHOBJISITh CIY>XO00BY 1H(pOpMAaILiI0, HEBIAKIAAHO 1HPOPMY€E KEpiBHHUKA CBOTO
CTPYKTYPHOTO MiJIpO3JLTy, SIKMA y NHCbMOBIM (opmi TepMiHOBO 1H(OpPMYE Mpo
Takui (akT 3acTymHUKA TOJIOBM — KEpiBHUKA amapaTry oOsjaep>kaaMiHicTpamii Ta
HadyaJIbHUKA 3aTaJIbHOTO BIIJIUTY amapary.

VY pasi BTpaTH JOKYMEHTa, IO MICTUThH CIIy:KO00BY iH(OpMAIIiI0, MUCHMOBO
MOBIIOMJISIETHCS.  YCTAHOBI, BIJ fAKOi IIel JTOKyMeHT oTpumano. I[Ipo BTpaty
JOKYMEHTa, II0 MICTHTh CiIyX00By iH(popmarlio y chepi o6opoHu nepkaBu, ado
MOXJIMBE PO3TOJIOIIEHHA Takoi ciay»)00Boi iH(opMaIli MOBIAOMISETHCA TaKOX
VYnpapninHa cioyk0u Oe3nexku YkpaiHu B 3amopi3bkiil oOnacTi 13 3a3HAYCHHIM
00CTaBUH BTpaTH JOKYMEHTA (PO3TOJIOMICHHS BIJOMOCTE) Ta MPO BXKUTI 3aXO0IH.

103. ®aktu BTpaTu JOKYMEHTIB a00 PO3TOJIOIICHHS BIIOMOCTEH, SKi MICTSThH
ciy:k00By 1H(oOpMaIlito, PO3CIiaye KOMICII 3 NUTaHb pPOOOTH 13 CIIy>KOOBOIO
iHpopMallieto amapaty oOiaep:kanMinicTparii. s po3ciinyBanHs okpeMux (akTiB
BTpaTH JOKYMEHTIB a00 pO3rOJIOIICHHS BIAOMOCTEH, SKI MICTATh CIIyX’OOBY
iHpopMalLliio (Jajdl - po3CHiayBaHHS), 3a PIIICHHSAM TOJOBH OO0JaEp:KaaMiHICTpallii
MOX€E YTBOPIOBATHUCS CIIEIlajbHA KOMICIs.

104. CrnemianbHa KOMICIS Ma€ IMpaBO OTPUMYBATH BiJ MpAIiBHUKIB amapary
obnaepxkaaMiHicTpalii MHChbMOBI Ta YCHI MOSICHEHHS 3 MUTaHb, 10 € MPEIMETOM
po3ciigyBaHHs, BUTpeOyBaTHm HeoOXimHI mokyMmeHTH (iX Komii), OTJsgaTH
MPUMIILIEHHS 1 CXOBHIIA.

105. Ynenu xomicii 3 muTanb poOOTH i3 ciy:k00BO0 iHGOpMAIIi€O anapaTty
obnaepxaaMiHicTparii Ta creriajgbHOl KOoMIcIi HECYTh MEPCOHAIIbHY
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BIIMOBIIAJIGHICTh 3@  TOBHOTY, BCEOIYHICTH 1 OO'€KTHBHICTH BHCHOBKIB
PO3CIIiTyBaHHs, HEPO3rOJOLIEHHS iH(pOpMaIlii, IKa CTOCYETHCS PO3CIITyBAHHS.

106. 3a pe3ynpTaTamMu po3CiiayBaHHs, IKE TPUBAE HE JOBIIE HIXK OJUH MICSIIb,
CKJIAJIAEThCA aKT, IO MIAMUCYETHCS WICHaMU KOMICIT 3 MUTaHb pOOOTH 13 CIIy>KO00BOIO
iH(pOopMaIliero anapary odyepxkaaMiHicTpallii ado creriaabHOT KOMICIT Ta MOJaeThCs
roJIOBI OOJJepKaIMIHICTpaIlii Ha 3aTBEP/KCHHs. 3a HasIBHOCTI OOIPYHTOBAaHMX
MPOIMO3UIINA BIANOBIIHOT KOMICIi, MPUHAHATHX Ha ii 3acilaHHl, CTPOK IPOBEICHHS
po3ciyBaHHS ~ MOXe  OyTM  TPOJOBXKEHO  3a  PE3OJIOIIE€I0  TOJOBHU
obnaepsxanMiHicTpallii He OUTBIN SK HAa OJMH MICSIIb.

PoscninyBaHHd NOYMHAETHCS 3 JATH MIAMHCAHHS PO3MOPSIKEHHS TOJOBU
oOnmepxaaMiHicTpalii Mpo HOro MNPOBEACHHA Ta 3aBEpPUIYETHCA  JATOIO
3aTBEPJKCHHS aKTa MPO Pe3yJIbTaTh MPOBEIACHHS PO3CIiTyBaHHS.

107. B okpemMoMy po3/iii akTa Mmpo pe3ybTaTH MPOBEACHHS PO3CIiAyBaHHSI
3a3HaYalOThCsl OOCTaBMHU, NPUYMHU Ta YMOBU HACTaHHS BIJIOBIAHOTO BHIAJKY,
piBeHb  3amojisiHOi  mKoau ab0  HETaTMBHOTO  BIUIMBY HA  JISUIBHICTH
obmnaepkaaMiHiCTpallii, a TAKOK HABOIUTKLCS MEPETiK BTPAaYEHUX JTOKYMEHTIB.

108. BiamiTka mnpo BTpaTy JOKYMEHTIB BHOCHUTBHCS 3arajbHUM BiJJILJIOM
amapary J0 peecTpauifHuX Ta OOJIKOBUX (OpPM 13 3a3HAUYEHHSM pEECTpaLliiHUX
JaHUX aKTa PO Pe3yJbTaTH MPOBEACHHS PO3CIIIyBaHHS.

109. JoBiaka mpo NPUYUHH BIJCYTHOCTI BTPAUEHHX JOKYMEHTIB, HiAMHCAaHA
KEpIBHUKOM BIAMOBIAHOTO CTPYKTYPHOIO MIAPO3JALTY, MEPENAEThCI O apxiBy
amapary o0sep:kaaMiHICTpalii Juist BKJIIOUYEHHS ii 10 CIIpaBu.

XII. OxopoHna cay:k00B0i iHpopmanil mifx 4ac MIZKHAPOJHOr0 CNiBpPOOiTHUITBA

110. PimeHHst mpo MOKIHMBICTh NMPUHOMY 00JII€pKaIMIHICTPALIIE€I0 1HO3EMHUX
JieNierailid, Tpyn Ta OKpEMHUX 1HO3EMHUX TPOMAJIsiH Ta 0cib 6e3 rpoMaasHcTBa (Hai -
1HO3eMIIl) MPUKUMAETHCS TOJIOBOKO OOJAepKaaMiHIcTpalii abo HOro 3acTyMHUKOM,
BIJIMOBIAQJIbHUM 3a OpraHi3alito Npuiomy Ta poboTy 3 1IHO3EMISMH.

111. Opranizamito npuiioMy 1HO3E€MLIB 1 NPOBEIEHHS pOOOTH 3 HHUMH
3abe3nedyye YTpaBiiHHS 30BHIIIHIX 3HOCHH Ta 30BHINTHROCKOHOMIYHOI AISUTBHOCTI
obnaepxanMinicTpaiii (nai - YrnpapiiHHS 30BHINIHIX 3HOCHH).

112. VYnpaBniHHSAM 30BHIIIHIX 3HOCHMH pPa3oM 3 IHIIUMHU CTPYKTYPHUMH
migpo3aiaMu obaepxkaaMiHicTpalli, mo O0epyTh y4acTh y NMpUHOMI 1HO3EMIIIB, 3a
ydacTio  BigAuly  1H(GOpMAaLiiHO-KOMII'IOTEPHOTO  3a0e3leueHHs  amaparty
oOmnepxaaMiHicTpalii po3poOseEThCS Mporpama MpuiioMy 1HO3EMIIIB, SIKa MOBUHHA
MICTUTH:
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B1JIOMOCTI PO 1HO3EMIIiB, HAWMEHYBaHHS iX MOCaJ, a TaKoX iH(opMaIlio mpo
MiANPUEMCTBO, YCTaHOBY, OpTraHi3allilo, $Ky BOHHM NPEICTaBISIOTh, MEPiof
nepeOyBaHHs B 00JIIep KaIMIHICTpAIliT;

METy NMPUHOMY 1HO3EMIIIB, MIEPEIIiK MUTaHb, K1 NIAHYIOTHCS JJ11 00rOBOPEHHS.
[ndopmania npo AisUIBHICTH 00JAEpKaAMIHICTpaLli, Ka MOXXe OyTH JOBEACHA 0
1HO3eMIIIB a0 M mepeiana, 3a3Ha4ae€ThCs y IOJATKY J10 IPOrpamMus;

CIIUCOK TMOCaMoBUX 0Ci0 oOmaepkaaMmiHicTpallii, BIAMOBIAANBHUX 32 MPUHOM
1HO3EMIIIB 1 BUKOHAHHS IHIIUX 3aBAaHb, MOB'I3aHUX 3 MEpeOyBaHHSIM 1HO3EMIIIB B
obnaepxkanMinicTpaiii (i3 3a3Ha4EHHSIM 3MICTY TaKUX 3aBJIaHb);

nepeik CTPYKTYPHUX MiAPO3AUTIB oOiaepkaaMminicTpanii (13 3a3HaA4€HHAM
MPUMIIIEHB), K1 BIIBITyBATUMYThCS 1HO3EMIISIMU;

nepesiik MICLb Ta MOPSAOK 3aCTOCYBAaHHS 1HO3EMIIMHU KiHO-, (oTo-, aymio- i
BiJleoanapaTypu, IHIIUX TEXHIYHUX 3aCO01B;

MapuipyTu 1 MOPSII0K 1epecyBaHHs 1HO3EMIIIB TEPUTOPIEIO
obnaepsxaaMiHicTpaiii,

=111 He0OX11H1 3aXO0IH.

IIporpama npuiomy 1HO3EMIIIB 3aTBEPIKYETHCSA r0JIOBOIO
obnaepxkanMinicTpaiii abo HOro 3acTyMHHKOM, BIAMOBIJAIBLHUM 3a OpraHi3alliio
npuitoMy Ta poOOTy 3 IHO3EMLISIMHU.

113. V pasi konu mij 4ac mpuidoMy I1HO3EMIIB IepeadayvaeThCcsl nepenavya
1HO3EMIIM B YCTAHOBJICHOMY 3aKOHOJABCTBOM MOPSAKY CiIyx’00Boi iH(popmarii y
chepi  oOopoHH  JepkaBH, ToJoBa  oOJaepkaaMmiHicTpamii  (3aCTYIHUK,
BIIMOBIAQJILHUNA 3a OpTaHi3allilo mpuiioMy Ta poOoTy 3 1HO3eMIsIMHU) abo 3a HOro
JOPYYEHHSIM HayaJbHUK YTPAaBIIHHA 30BHIIIHIX 3HOCHH CBO€YacHO iH(OpMye y
NUCHMOBIN (hopmi YrpaBiiHHS Ci1yk0u Oe3neku YKpainu B 3anopisbkiil 001acti npo
CKJIaJ] IHO3eMHOI jiesieraltii (rpymnu) i3 3a3Ha4Y€HHSIM TIPI3BUII, IMEH 1 1ocaj ii 4JieHiB,
nepiog mnepeOyBaHHS Ta METy BiABITaHHS oOnaepkaaminicTpanii. Pazom i3
3a3HauYCHOI0 1H()OPMAILII€I0 HAJICUITIAETHCS KOsl MPOrpaMy MPUIOMY 1HO3EMIIIB.

114. 3 wmetoro 3amoOiraHHs BUTOKY Cly»)00Boi i1H(opmalii BIZOMOCTI,
JOKYMEHTH Ta IHIII MaTepiajbHi Hocii iHpopmamii, sskuM Hagano rpud "Jlmns
CIIy’KOOBOTO KOPUCTYBAaHHA" Ta 3 SIKUMH TIJIAHYETHCS O3HAHOMHTH 1HO3EMIIIB ab0 sIKi
OyayTb iM HaJaHi, OIIHIOIOTHCS KOMICIEI0O 3 MHUTaHb POOOTH 13 CIY>KOOBOIO
iHpOpMalli€ro amapaTy o0JiIepKaaMIHICTpaLlii 10 3aTBEPHKEHHS MPOrpamMu MpHioMy
1HO3EMIIIB.

Pimenns Takoi xowmicii oQOpMIISIETbCS aKTOM IPO PE3yJIbTaTH MPOBEICHHS
EKCTIEPTHOT OI[IHKH, 110 3aTBEPAKYETHCS TOJIOBOIO 00JIIepKaAMIHICTpaIlii.
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115. AKT ripo pe3yabTaTy MPOBEACHHS €KCIIEPTHOT OLIHKY MOBUHEH MICTHUTH:
JlaH1 010 MIACTaB MPOBEJACHHS €KCIIEPTHOT OIIHKH;

Ha3BY, peeCTpaliiiHi AaHi, rpud 0OMEXKEHHS NOCTYIy 0 TOKyMEHTa, HOMEp
HOCI1s 1HpOpMallii, IKa € IPEeIMETOM EKCIIEPTHOT OI[IHKH;

Ha3BY Ta BUJ HocCIis iH(pOpMallii, Horo peecTpauiiiHi AaHi, CTOPIHKH, MyHKTH,
ab3anu Ta 1HII JaHi moao iHdopMarlii, ska MICTUTh BIJJOMOCTI, IO CTAHOBISTH
ciryk00By 1H(pOpMaIlio;

chepy KUTTEAISIBHOCTI ACpKaBH, sIKii MOke OyTH 3aBJaHO IIKOJU BHACIIIOK
ONIPWIIIOAHEHHS TaKoi 1H(OopMallii, Ta OOIpyHTYBaHHS TaKOTO BHCHOBKY;

MYHKTH TEPEIKYy BIIOMOCTEH, 110 CTAaHOBJIATH CIY>KOOBY 1H(QOpMAILIO, SKUM
BIJIMOB1/Ia0Th HAsIBHI B MaTepialbHUX HOCIAX 1H(OpMaIIii BiJOMOCTI;

HallMEHYBaHHsI OpPraHy JEpKaBHOI By, IHIIOTO AEPKABHOTO OPraHy, OpraHy
MICIIEBOTO CaMOBpSyBaHHs, 1HIIOrO CyO'€KTa, 10 BUKOHYE BIIAIHI YyIPaBJIIHCHKI
GyHKIT BIAMOBITHO 10 3aKOHOJABCTBA 1 € PO3MOPSIHUKOM 3a3HAYEHOT CITyKOO0BOI
iHpOopMaii.

116. Hocii indopmarii 3 rpucdom "Jlns caykO60BOro KOpUCTyBaHHS" MOXKYTh
OyTu HamaHi Uil 03HAWOMIICHHSI 1HO3EMIISIM TIICIISI BIJIYYEHHS 3 HUX B1JIOMOCTEH, 110
CTAHOBJISTH CITY>KOOBY 1H(pOpMAITiTO.

117. ¥V pa3i xonu KOMici€r0 3 MUTaHb POOOTH 13 CIIy)k00BOK iH(pOpMaIIierO
anmapaty oOJinep>kaaMiHICTpaiii B HoOcisx iHGopManii He BHUSBJICHO 3a3HAYCHOL
iHpopmanii, HamaHui TakuM HocisM Tpud "Hnga cayx60Boro KopucTyBaHHS"
MiJIsITae Meperisiay BIAMOBIAHO 10 MyHKTY 78 1iei [HeTpyKitii.

118. Tlepenaua iHO3eMIIsIM CITy:k00BOi iH(pOpMAIIl 3MIMCHIOETHCS 3 J103BOITY
TOJIOBU OOJAepKaaMiHICTpallli, SKOMY BiAMOBiAHO 10 myHKTy 4 1wiei [HcTpyKiii
HaJIaHO MPABO 3aTBEP/KYBATU MEPETIK B1IOMOCTEH.

119. B oOnaepsxaaMinHicTpailii, JJisi CUCTEMATHYHOTO 3IIMCHEHHS MpUHOMY
1HO3EMIIIB, BUJISIOTHCS 1 OONATHYIOTBCS OKpEeMi NPUMIIICHHS s poOOTH 3
1HO3EMIIMHU.

[linroToBka IHIIKUX NPUMINIEHb OOJAEpXKAAMIHICTpAIli IJIsi NpUAOMY
1HO3EeMIIiB nependavae MPUIMHEHHS B HUX POOIT, MOB'A3aHUX 3 00pOOKOIO CITyK00BO1
iHpopMmallii, BUITy4YeHHSI JOKYMEHTIB 3 rpudom "Jljig cimyk60BOro KOpUCTYBaHHA'",
NpUXOBYBaHHS ab0 MacKyBaHHS BHUPOOIB (CTEHIB), HAOYHOI JOKyMEHTAIli, IO
MICTSITh CITY)O0O0BY 1H(OpMALIO.
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[IpuminieHHs, B SKUX MPOBOJUTHCS poOOTa 3 1HO3EMISIMH, JO IOYATKY iX
BIJIBIlyBaHHS 1HO3EMIIMU Ta MICJIA HOTO 3aBEPIICHHS NEPEBIPSAIOTHCS MpalliBHUKAMU
BIJILTY 1H(pOpMaLIifHO-KOMIT FOTEPHOTO 3a0e3neyeHHs anapary
obnnepxanminictpaiii. [Ipo pe3ynpTaTu Takoi NMEpeBIPKH CKIAAAE€TbCA JOBiIKa y
JOBUIBHINA opMi, a 3a3HadyeHI B HIM BIJOMOCTI BHOCSTBHCS JI0 BIAMOBIAHOI Trpadu
KypHasly OoOJNiKy 3ycTpiued 3a ¢opMol0 3riHO 3 JogaTkoM 13, mo BexeThes
VYnpaBiiHHAM 30BHIIIHIX 3HOCHH.

120. IToBHOBaxkeHHs 0CiO oOimepxkaaMiHICTpallli, BIAMOBIIATLHUX 332 MPUHOM
1HO3EMIIIB 1 MPOBEAEHHS POOOTH 3 HHUMH, BU3HAYAIOTHCS MPOTPaMoOr0 poOOTH 3
1HO3EMIISIMHU, a TaKOXK MMMCbMOBUMHU PO3IOPSKEHHSIMU rOJI0BH
obnaepxkaaMiHicTpallii Ta HaYadbHUKA YTIPaBIiHHS 30BHINIHIX 3HOCHUH. [IpamiBHuKH
oOnepxkaaMiHicTpallii, siki OepyTh y4yacThb y MpPHUHOMI 1HO3EMIIB 1 MPOBEACHHI
poOOTH 3 HUMHU, MOBUHHI [ISATH JHIIE y MEXax HAJAaHUX MOBHOBAaXEHb Ta
3abe3nedyBaTH OXOPOHY clIyk00Bo1 iHpopMaiii.

121. 3abopoHseThCs MMiJ Yac MPUHOMY 1 MPOBEAEHHS POOOTH 3 1HO3EMISIMH
3aJIUIIATH X Y CIOYKOOBUX MPHUMIILIEHHSAX Ta Ha TePUTOPii o0aepkaaMiHicTpaii 6e3
CYIIpOBOAY.

Y BUHATKOBUX BUIAQJKAaX 3a PINICHHSM TOJIOBU OOJAepKaaAMiHICTpaIlii
CYNpOBiJl 1HO3EMIIB MOXXE HE 3/IACHIOBATHCS 3a YMOBHU BHUKOPHUCTAHHS Ha
MapIIpyTax iX CiyBaHHS TEXHIYHUX 3aCO01B OXOPOHU Ta CIIOCTEPEKECHHS.

122. YmpaBiiHHA 30BHIIIHIX 3HOCHH 3a pe3yJbTaTaMd NPUHOMY 1HO3EMIIIB
CKJIa/1a€ y NOBUIBHIN (hopMmi 3BIT PO BUKOHAHHSA MPOrpaMu poOOTH 3 1HO3EMIISIMH, B
SAKOMY 3a3Ha4aloThCs:

B1JIOMOCTI TIPO 1HO3EMIIiB, 3MICT POBEJICHUX 3 HUMH OECiT;

iHpopMallis, siIka BUKOPUCTOBYBAJIAcs 4M Oyia mepenaHa 1HO3EMISIM, Iepeltik
BIIMOBIAHUX MaTeplalbHUX HOCIIB i1HGoOpMalii (JIOKYMEHTIB, HAayKOBO-TEXHIUYHOT
JOKYMEHTallli, 3pa3KiB BUPOOIB TOLIO);

iHpOpMallist, OTpUMaHa BiJl 1HO3EMIIIB;
MPOTO3HULIT Ta pEKOMEHIAIII] 3a pe3yJbTaTaMH BI3UTY 1HO3EMIIIB.

123. 3BiT npo BUKOHAHHS MPOTPaMU POOOTH 3 1HO3EMISIMU 3aTBEPIKYETHCS
roJIOBOIO oOOJAepKaaMiHicTpaiii. Y pas3l mepenadi iHO3EMISM JOKYMEHTIB abo
MarepiaJbHUX HOCIIB, IO MICTATh CiIyxk00By iH(popMalio y chepi obopoHH
Jiep>KaBH, KOIIis 3aTBEPKEHOTO 3BITY MPOTIATOM M'SITH pOOOYMX THIB HAJCHIIAETHCS
VYnpasninHio ciyxOu Oe3meku VYkpaiHu B 3amnopi3bkid 00jacTi, a TakoxX 3a
PIIICHHSM TOJIOBU OOJIIep KaAMIHICTpAIlii 1HITUM 3a1IHTEPECOBAHUM yCTAHOBAM.
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124. Ilporpama mpoBeaeHHS pOOOTH 3 1HO3EMILIMH, aKT NP0 Pe3yJIbTaTH
MPOBEJICHHSI EKCHEPTHOI OIIHKM Ta 3BIT MPO BHUKOHAHHSA MporpamMu poOOTH 3
1HO3eMIsIMU 30epiraroThCsl B YTNpPaBIiHHI 30BHIIIHIX 3HOCHH B OKPEMiil crpasi, IO
nependayaeTbcsi HOMEHKIIATypOlO CIpaB.

125. T'onoBa obnaepkaaMiHICTpalli, SKui MpuitMae 1HO3EMIIIB, 3000B'I3aHMIA
3MIMCHIOBATH KOHTPOJIb 3a JISUTBHICTIO OCI0, Ha SKUX TOKJIAJA€ThCs BUKOHAHHS
¢byHKIIN 3 opranizaunii npuioMy 1 MPOBEACHHA POOOTH 3 1HO3EMISIMHU, a TAKOXK 3a
BUKOHAHHSM BIATIOBIIHUX MPOTPaM.

126. Y pa3i BUHUKHEHHS HEOOX1THOCTI B OJIHOYACHOMY 3a0€3MeUeHHI OXOPOHH
cinyk00Bo1  1H(poOpMalii Ta peXUMY CEKPETHOCTI i Yac MDKHApPOIHOTO
CHIBPOOITHUITBA 3aXUCT CIyXkO0BOi Ta CceKkpeTHoi 1HpopmMalii NPOBATUTHCS
BiMoOBiHO 10 BUMOT [lopsinky opraHizaiiii Ta 3a06e3MedeHHs] peKUMY CEKPETHOCTI B
Jep>KaBHUX OpraHax, opraHax MICHEBOTO CaMOBPSAYBAaHHSA, Ha MIANPUEMCTBAX, B
yCTaHOBAaX 1 OpraHizamisx, 3aTBepaKeHOro mnoctaHoBolo Kabinery MinicTpiB
VYkpainu Big 18.12 2013 Ne 939.

127. Bumoru 10 0XOpoHHU clIy>k00B01 1H(pOpMaIii i yac NpuUiioMy 1HO3EMIIIB
HE TIOIIMPIOIOTHCA HA 1HO3EMHUX PAJHUKIB, $IKI BHKOHYIOTh KOHCYJIbTaTHBHO-
nopamdy (yHKIIO B OpraHi JepaBHOT BIaAM Ha TMIACTaBl BIAMOBITHUX
MDKHApOJHUX JIOTOBOPIB, Y TOMY YHKCJI MPO B3a€EMHY OXOPOHY (3aXHUCT) Ta€MHOT
iHpopMalii Ta MaTepiais.

128. TlutaHHs mIOAO OXOPOHM CHyk00BOi iHGoOpMamii mix yac poOOTH
1HO3EMHUX PaJHUKIB, BU3HAYCHHS X TTOBHOBaXKEHb Ta 00OB'A3KIB, MEPENIKY 0Ci0, sKi
MalOTh NPaBO 3 HUMH NPALIOBATH, MOPAIAKY POOOTH 3 1HO3EMHUMH paJIHUKAMHU
PETYIIOIOTHCS aKTaMU OPTaHiB A€PKaBHOI BIAIH.

3aCTyMHHUK TOJOBU — KEPIBHUK amapary
obnaepxaaMiHicTpaiii 3.M. Bboiiko



